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GIFTS TO EMPLOYEES 

 
Employees may receive a gift on behalf of the school district.  Employees shall not, either directly or indirectly, solicit, 
accept or receive any gift, series of gifts or an honorarium unless the donor does not meet the definition of "restricted 
donor" stated below or the gift or honorarium does not meet the definition of gift or honorarium stated below. 
 
A "restricted donor" is defined as a person or other entity which: 
 
 • Is seeking to be, or is a party to, any one or any combination of sales, purchases, leases or contracts to, from or 

with the school district; 
 • Will be directly and substantially affected financially by the performance or nonperformance of the employee's 

official duty in a way that is greater than the effect on the public generally or on a substantial class of persons to 
which the person belongs as a member of a profession, occupation, industry or region; or, 

 • Is a lobbyist or a client of a lobbyist with respect to matters within the school district's jurisdiction. 
 
A "gift" is the giving of anything of value in return for which something of equal or greater value is not given or received.  
However, "gift" does not include any of the following: 
 
 • Contributions to a candidate or a candidate's committee; 
 • Information material relevant to an employee's official function, such as books, pamphlets, reports, documents, 

periodicals or other information that is recorded in a written, audio or visual format; 
 • Anything received from a person related within the fourth degree by kinship or marriage, unless the donor is 

acting as an agent or intermediary for another person not so related; 
 • An inheritance; 
 • Anything available or distributed to the general public free of charge without regard to the official status of the 

employee; 
 • Items received from a charitable, professional, educational or business organization to which the employee 

belongs as a dues paying member if the items are given to all members of the organization without regard to an 
individual member's status or positions held outside of the organization and if the dues paid are not 
inconsequential when compared to the items received; 

 • Actual expenses of an employee for food, beverages, travel and lodging for a meeting, which is given in return for 
participation in a panel or speaking engagement at the meeting when the expenses relate directly to the day or 
days on which the employee has participation or presentation responsibilities; 

 • Plaques or items of negligible resale value given as recognition for public service; 
 • Nonmonetary items with a value of less than three dollars that are received from any one donor during one 

calendar day; 
 • Items or services solicited or given to a state, national or regional organization in which the state of Iowa or a 

school district is a member for purposes of a business or educational conference, seminar or other meeting or 
solicited by or given for the same purposes to state, national or regional government organizations whose 
memberships and officers are primarily composed of state or local government officials or employees for 
purposes of a business or educational conference, seminar or other meeting; 
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 • Items or services received by members or representatives of members as part of a regularly scheduled event that is 

part of a business or educational conference, seminar or other meeting that is sponsored and directed by any state, 
national or regional government organization in which the state of Iowa or a political subdivision of the state of 
Iowa is a member or received at such an event by members or representatives of members of state, national or 
regional government organizations whose memberships and officers are primarily composed of state or local 
government officials or employees; 

 • Funeral flowers or memorials to a church or nonprofit organization;  
 • Gifts which are given to an employee for the employee's wedding or twenty-fifth or fiftieth wedding anniversary; 
 • Payment of salary or expenses by the school district for the cost of attending a meeting of a subunit of an agency 

when the employee whose expenses are being paid serves on a board, commission, committee, council or other 
subunit of the agency and the employee is not entitled to receive compensation or reimbursement of expenses 
from the school district for attending the meeting; or 

 • Gifts other than food, beverages, travel and lodging received by an employee which are received from a person 
who is a citizen of a country other than the United States and is given during a ceremonial presentation or as a 
result of a custom of the other country and is of personal value only to the employee. 

 • Actual registration costs for informational meetings or sessions which assist a public official or public employee 
in the performance of the person's official functions.  The costs of food, drink, lodging and travel are not 
"registration costs" under this paragraph.  Meetings or sessions which a public official or public employee attends 
for personal or professional licensing purposes are not "informational meetings or sessions which assist a public 
official or public employee in the performance of the person's official functions" under this paragraph. 

 
An "honorarium" is anything of value that is accepted by, or on behalf of, an employee as consideration for an 
appearance, speech or article.  An honorarium does not include any of the following: 
 
 • Actual expenses of an employee for registration, food, beverages, travel or lodging for a meeting, which is given 

in return for participation in a panel or speaking engagement at a meeting when the expenses relate directly to the 
day or days on which the employee has participation or presentation responsibilities; 

 • A nonmonetary gift or series of nonmonetary gifts donated within thirty days to a public body, an educational or 
charitable organization or the Iowa department of general services; or 

 • A payment made to an employee for services rendered as part of a private business, trade or profession in which 
the employee is engaged if the payment is commensurate with the actual services rendered and is not being made 
because of the person's status as an employee of the district, but, rather, because of some special expertise or other 
qualification. 

 
It shall be the responsibility of each employee to know when it is appropriate to accept or reject gifts or an honorarium. 
 
Legal References: Iowa Code ch. 68B (2005). 
 1972 Op. Att'y Gen. 276. 
 1970 Op. Att'y Gen. 319. 
 
 
Cross References: 221 Gifts to Board of Directors 
 401.3 Employee Conflict of Interest 
    704.4 Gifts-Grants-Bequests 
 
 
Approved October 2010 Reviewed  September 2010 Revised                    
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PUBLIC COMPLAINTS ABOUT EMPLOYEES 
 
 
The board recognizes situations may arise in the operation of the school district which are of concern to parents and other 
members of the school district community.  While constructive criticism is welcomed, the board desires to support its 
employees and their actions to free them from unnecessary, spiteful, or negative criticism and complaints that do not offer 
advice for improvement or change. 
 
The board firmly believes concerns should be resolved at the lowest organizational level by those individuals closest to 
the concern.  Whenever a complaint or concern is brought to the attention of the board it will be referred to the 
administration to be resolved.  Prior to board action however, the following should be completed: 
 
 (a) Matters should first be addressed to the teacher or employee. 
 (b) Unsettled matters from (a) above or problems and questions about individual attendance centers should be 

addressed to the employee's building principal for licensed employees and the superintendent for support 
employees. 

 (c) Unsettled matters regarding licensed employees from (b) above or problems and questions concerning the 
school district should be directed to the superintendent. 

 (d) If a matter cannot be settled satisfactorily by the superintendent, it may then be brought to the board.  To 
bring a concern regarding an employee, the individual may notify the board president in writing, who may 
bring it to the attention of the entire board, or the item may be placed on the board agenda of a regularly 
scheduled board meeting in accordance with board policy 214.1. 

 
It is within the discretion of the board to address complaints from the members of the school district community, and the 
board will only do so if they are in writing, signed, and the complainant has complied with this policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code § 279.8 (2005). 
 
 
Cross Reference: 214.1 Board Meeting Agenda 
 215 Public Participation in Board Meetings 
 
 
Approved   October 2010   Reviewed   September 2010   Revised                    
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EMPLOYEE RELATIONS TO THE PUBLIC 
 
 
Members of the school district community shall be treated with respect by employees.  The board encourages active 
participation by employees in community activities and events. 
 
It shall be the responsibility of employees as they participate in various community groups and events, to make a 
conscientious effort to make the school district and its events a real part of the community.  Employees shall take 
advantage of their participation in the community to look for opportunities in which the community and school district can 
join forces for the betterment of the school district and the community. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code § 279.8 (2005). 
 
 
Cross Reference: 303.7 Superintendent Civic Activities 
 304.8 Administrator Civic Activities 
 904 Public Participation in the School District 
 
 
Approved   October 2010   Reviewed   September 2010    Revised                    
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EMPLOYEE OUTSIDE EMPLOYMENT 
 
 
The board believes the primary responsibility of employees is to the duties of their position within the school district as 
outlined in their job description.  The board considers an employee's duties as part of a regular, full-time position as full-
time employment.  The board expects such employees to give the responsibilities of their positions in the school district 
precedence over any other employment. 
 
It shall be the responsibility of the superintendent to counsel employees, whether full-time or part-time, if, in the judgment 
of the superintendent and the employee's immediate supervisor, the employee's outside employment interferes with the 
performance of the employee's duties required in the employee's position within the school district. 
 
The board may request the employee to cease the outside employment as a condition of continued employment with the 
school district. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 20.7; 279.8 (2005). 
 
 
Cross Reference: 401.3 Employee Conflict of Interest 
 408.3 Licensed Employee Tutoring 
 
 
Approved   October 2010   Reviewed   September 2010    Revised                    
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EMPLOYEE TELEPHONE CALLS 
 
 
The board recognizes the need of employees to receive and make telephone calls during working hours.  Telephone calls 
related to education program business shall be made in office or room and will be paid by the school district. 
 
Employees may receive and make personal telephone calls during lunches, breaks, or preparation periods.  Employees 
may receive an emergency telephone call at any time. 
 
The telephone in the office or room is available for personal telephone calls.  This telephone may only be used for local 
personal telephone calls; all other calls must be paid for by the employee.  It shall be the responsibility of the employee to 
exercise discretion in making and receiving telephone calls during working hours. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 20.9; 279.8 (2005). 
 
 
Cross Reference: 401.9 Use of School District Facilities & Equipment by Employees 
 
 
Approved   October 2010   Reviewed   September 2010    Revised                    



Code No.  402.9 
 
 

SOLICITATIONS FROM OUTSIDE 
 
 
Generally, employees should be free from solicitations at their place of employment.  No organization or individuals, 
including employees, may solicit or distribute flyers or other materials within school district facilities or on school district 
grounds without the approval of the superintendent. 
 
No employee shall be made responsible, or assume responsibility, for the collection of money or the distribution of fund 
drive literature within the school district unless such activity is voluntary and has been approved by the superintendent. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code § 279.8 (2005). 
 
 
Cross Reference: 401.15 Employee Political Activity 
 504.6 Student Fund-Raising 
 905 Community Activities Involving Students 
 
 
Approved   October 2010   Reviewed   September 2010    Revised                    
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EMPLOYEE PHYSICAL EXAMINATIONS 
 
 
Good health is important to job performance.  Employees will present evidence of good health, in the form of a physical 
examination report, prior to their employment with the school district.   
 
School bus drivers will present evidence of good health every other year in the form of a physical examination report 
unless otherwise required by law or medical opinion.  Employees whose physical or mental health, in the judgment of 
the administration, may be in doubt will submit to additional examinations, when requested to do so, at the expense of 
the school district. 
 
The cost of the initial examination will be paid by the school district for bus drivers only.  The form, indicating the 
employee is able to perform the duties for which the employee was hired must be returned prior to payment of salary.  
The cost of the bus driver’s physical renewals as required every three years will be paid by the school district up to a 
maximum rate at New Hampton Clinic.  The school district will provide the standard examination form to be completed 
by the personal physician of the employee.  Employees identified, as having reasonably anticipated contact with blood 
or infectious materials will receive the Hepatitis B vaccine or sign a written waiver stating that they will not take the 
vaccine. 
 
It is the responsibility of the superintendent to write an exposure control plan to eliminate or minimize district 
occupational exposure to blood borne pathogens.  The plan for designated employees will include, but not be limited to, 
scope and application, definitions, exposure control, methods of compliance, Hepatitis B vaccination and post-exposure 
evaluation and follow-up, communication of hazards to employees, and record keeping. 
 
The requirements stated in the Master Contract between employees in that certified collective bargaining unit and the 
board regarding physical examinations of such employees are followed. 
 
 
NOTE:  All school district employees, on initial hire, must present a form which states that employees are physically 
able to perform the employee’s duties.  Bus drivers must present the form at initial employment and every other year 
thereafter, unless required by law or medical opinion. 
 
 
 
 
 
 

 
 
 
 
 

Legal Reference: 29 C.F.R. Pt. 1910.1030 (2002). 
   Iowa Code §§ 20.9; 279.8, 321.376 (2005). 
   281 I.A.C. 12.4(14); 43.15 -.20. 
 
 
Cross Reference: 403 Employees' Health and Well-Being 
 
 
Approved   October 2010   Reviewed   September 2010    Revised                    
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EMPLOYEE INJURY ON THE JOB 
 
 
When an employee becomes seriously injured on the job, the employee’s supervisor will attempt to notify a member of 
the family, or an individual of close relationship, as soon as the employee’s supervisor becomes aware of the injury. 
 
If possible, an employee may administer emergency or minor first aid.  An injured employee shall be turned over to the 
care of the employee's family or qualified medical employees as quickly as possible.  The school district is not responsible 
for medical treatment of an injured employee. 
 
It shall be the responsibility of the employee injured on the job to inform the superintendent within twenty-four hours of 
the occurrence.  It shall be the responsibility of the employee's immediate supervisor to file an accident report within 
twenty-four hours after the employee reported the injury. 
 
It shall be the responsibility of the board secretary to file worker’s comp claims. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 85; 279.40; 613.17 (2005). 
 1972 Op. Att'y Gen. 177. 
 
 
Cross Reference: 403 Employees' Health and Well-Being 
 409.2 Licensed Employee Personal Illness Leave 
 414.2 Support Employee Personal Illness Leave 
 804.3 First Aid 
 
 
Approved   October 2010   Reviewed   September 2010    Revised                    
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COMMUNICABLE DISEASES - EMPLOYEES 
 
 
Employees with a communicable disease will be allowed to perform their customary employment duties provided they are 
able to perform the essential functions of their position and their presence does not create a substantial risk of illness or 
transmission to students or other employees.  The term "communicable disease" shall mean an infectious or contagious 
disease spread from person to person, or animal to person, or as defined by law. 
 
Prevention and control of communicable diseases shall be included in the school district's blood borne pathogens exposure 
control plan.  The procedures shall include scope and application, definitions, exposure control, methods of compliance, 
universal precautions, vaccination, post-exposure evaluation, follow-up, communication of hazards to employees and 
record keeping.  This plan shall be reviewed annually by the superintendent and school nurse. 
 
The health risk to immunodepressed employees shall be determined by their personal physician.  The health risk to others 
in the school district environment from the presence of an employee with a communicable disease shall be determined on 
a case-by-case basis by the employee's personal physician, a physician chosen by the school district or public health 
officials. 
 
Health data of an employee is confidential and it shall not be disclosed to third parties.  Employee medical records shall 
be kept in a file separate from their personal file. 
 
It shall be the responsibility of the superintendent, in conjunction with the school nurse, to develop administrative 
regulations stating the procedures for dealing with employees with a communicable disease. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: School Board of Nassau County v. Arline, 480 U.S. 273 (1987). 
 29 U.S.C. §§ 794, 1910 (1994). 
 42 U.S.C. §§ 12101 et seq. (1994). 
 45 C.F.R. Pt. 84.3 (2002). 
 Iowa Code chs. 139; 141 (2005). 
 641 I.A.C. 1.2-.7. 
 
 
Cross Reference: 401.6 Employee Records 
 403.1 Employee Physical Examinations 
 507.3 Communicable Diseases - Students 
 
 
Approved   October 2010   Reviewed   September 2010   Revised                    
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HEPATITIS B VACCINE INFORMATION AND RECORD 

 
The Disease 
Hepatitis B is a viral infection caused by the Hepatitis B virus (HBV) which causes death in 1-2% of those infected.  Most 
people with HBV recover completely, but approximately 5-10% become chronic carriers of the virus.  Most of these 
people have no symptoms, but can continue to transmit the disease to others.  Some may develop chronic active hepatitis 
and cirrhosis.  HBV may be a causative factor in the development of liver cancer.  Immunization against HBV can prevent 
acute hepatitis and its complications. 
 
The Vaccine 
The HBV vaccine is produced from yeast cells.  It has been extensively tested for safety and effectiveness in large scale 
clinical trials. 
 
Approximately 90 percent of healthy people who receive two doses of the vaccine and a third dose as a booster achieve 
high levels of surface antibody (anti-HBs) and protection against the virus.  The HBV vaccine is recommended for 
workers with potential for contact with blood or body fluids.  Full immunization requires three doses of the vaccine over a 
six-month period, although some persons may not develop immunity even after three doses. 
 
There is no evidence that the vaccine has ever caused Hepatitis B.  However, persons who have been infected with HBV 
prior to receiving the vaccine may go on to develop clinical hepatitis in spite of immunization. 
 
Dosage and Administration 
The vaccine is given in three intramuscular doses in the deltoid muscle.  Two initial doses are given one month apart and 
the third dose is given six months after the first. 
 
Possible Vaccine Side Effects 
The incidence of side effects is very low.  No serious side effects have been reported with the vaccine.  Ten to 20 percent 
of persons experience tenderness and redness at the site of injection and low grade fever.  Rash, nausea, joint pain, and 
mild fatigue have also been reported.  The possibility exists that other side effects may be identified with more extensive 
use. 
 
------------------------------------------------------------------------------------------------------------------------------------------------ 

 
HEPATITIS B VACCINE INFORMATION AND RECORD 

 
CONSENT OF HEPATITIS B VACCINATION 

 
I have knowledge of Hepatitis B and the Hepatitis B vaccination.  I have had an opportunity to ask questions of a qualified 
nurse or physician and understand the benefits and risks of Hepatitis B vaccination.  I understand that I must have three 
doses of the vaccine to obtain immunity.  However, as with all medical treatment, there is no guarantee that I will become 
immune or that I will not experience side effects from the vaccine.  I give my consent to be vaccinated for Hepatitis B. 
 
 
Signature of Employee (consent for Hepatitis B vaccination)  Date 
   
   
Signature of Witness  Date 
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HEPATITIS B VACCINE INFORMATION AND RECORD 

 
 

REFUSAL OF HEPATITIS B VACCINATION 
 
I understand that due to my occupational exposure to blood or other potentially infectious materials I may be at risk of 
acquiring the Hepatitis B virus infection.  I have been given the opportunity to be vaccinated with Hepatitis B vaccine at 
no charge to myself.  However, I decline the Hepatitis B vaccination at this time.  I understand that by declining this 
vaccine, I continue to be at risk of acquiring Hepatitis B, a serious disease.  If in the future I continue to have occupational 
exposure to blood or other potentially infectious materials and I want to be vaccinated with the Hepatitis B vaccine, I can 
receive the vaccination series at no charge to me. 
 
Signature of Employee (refusal for Hepatitis B vaccination)  Date 
   
   
Signature of Witness  Date 
 
I refuse because I believe I have (check one)              started the series           completed the series 
 
 
 
------------------------------------------------------------------------------------------------------------------------------------------------- 

 
 

HEPATITIS B VACCINE INFORMATION AND RECORD 
 
 

RELEASE FOR HEPATITIS B MEDICAL INFORMATION 
 
I hereby authorize                                           (individual or organization holding Hepatitis B records and address) to 
release to the New Hampton Community School District, my Hepatitis B vaccination records for required employee 
records. 
 
I hereby authorize release of my Hepatitis B status to a health care provider, in the event of an exposure incident. 
 
Signature of Employee   Date 
   
   
Signature of Witness  Date 
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HEPATITIS B VACCINE INFORMATION AND RECORD 

 
CONFIDENTIAL RECORD 

 
     
Employee Name (last, first, middle)  Social Security No. 
     
Job Title:      
     
 Hepatitis B Vaccination Date Lot Number Site Administered by 
1        
2        
3        
     
     
Additional Hepatitis B status information:   
     
     
     
Post-exposure incident: (Date, time, circumstances, route under which exposure occurred) 
     
     
     
Identification and documentation of source individual: 
     
     
Source blood testing consent:    
     
     
Description of employee's duties as related to the exposure incident: 
     
     
     
     
Copy of information provided to health care professional evaluating an employee after an exposure 
incident: 
     
     
     
Attach a copy of all results of examinations, medical testing, follow-up procedures, and health care 
professional's written opinion. 
     
Training Record: (date, time, instructor, location of training summary) 
     
     
     
Approved June 2006 Reviewed                     Revised                    
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UNIVERSAL PRECAUTIONS REGULATION 

 
 
Universal precautions (UP) are intended to prevent transmission of infection, as well as decrease the risk of exposure for 
employees and students.  It is not currently possible to identify all infected individuals, thus precautions must be used with 
every individual.  UP pertain to blood and other potentially infectious materials (OPIM) containing blood.  These 
precautions do not apply to other body fluids and wastes (OBFW) such as saliva, sputum, feces, tears, nasal secretions, 
vomitus and urine unless blood is visible in the material.  However, these OBFW can be sources of other infections and 
should be handled as if they are infectious.  The single most important step in preventing exposure to and transmission of 
any infection is anticipating potential contact with infectious materials in routine as well as emergency situations.  Based 
on the type of possible contact, employees and students should be prepared to use the appropriate precautions prior to the 
contact.  Diligent and proper hand washing, the use of barriers, appropriate disposal of waste products and needles, and 
proper decontamination of spills are essential techniques of infection control.  All individuals should respond to situations 
practicing UP followed by the activation of the school response team plan.  Using common sense in the application of 
these measures will enhance protection of employees and students. 
 
Hand Washing 
Proper hand washing is crucial to preventing the spread of infection.  Textured jewelry on the hands or wrists should be 
removed prior to washing and kept off until completion of the procedure and the hands are rewashed.  Use of running 
water, lathering with soap and using friction to clean all hand surfaces is key.  Rinse well with running water and dry 
hands with paper towels. 
 

• Hands should be washed before physical contact with individuals and after contact is completed. 
• Hands should be washed after contact with any used equipment. 
• If hands (or other skin) come into contact with blood or body fluids, hands should be washed immediately before 

touching anything else. 
• Hands should be washed whether gloves are worn or not and, if gloves are worn, after the gloves are removed. 

 
Barriers 
Barriers anticipated to be used at school include disposable gloves, absorbent materials and resuscitation devices.  Their 
use is intended to reduce the risk of contact with blood and body fluids as well as to control the spread of infectious agents 
from individual to individual.  Gloves should be worn when in contact with blood, OPIM or OBFW.  Gloves should be 
removed without touching the outside and disposed of after each use. 
 
Disposal of Waste 
Blood, OPIM, OBFW, used gloves, barriers and absorbent materials should be placed in a plastic bag and disposed of in 
the usual procedure.  When the blood or OPIM is liquid, semi-liquid or caked with dried blood, it is not absorbed in 
materials, and is capable of releasing the substance if compressed, special disposal as regulated waste is required.  A 
band-aid, towel, sanitary napkin or other absorbed waste that does not have the potential of releasing the waste if 
compressed would not be considered regulated waste.  It is anticipated schools would only have regulated waste in the 
case of a severe incident.  Needles, syringes and other sharp disposable objects should be placed in special puncture-proof 
containers and disposed of as regulated waste.  Bodily wastes such as urine, vomitus or feces should be disposed of in the 
sanitary sewer system. 
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UNIVERSAL PRECAUTIONS REGULATION 

 
 

Clean up 
Spills of blood and OPIM should be cleaned up immediately.  The employee should: 
 

• Wear gloves. 
• Clean up the spill with paper towels or other absorbent material. 
• Use a solution of one part household bleach to one hundred parts of water (1:100) or other EPA-approved 

disinfectant and use it to wash the area well. 
• Dispose of gloves, soiled towels and other waste in a plastic bag. 
• Clean and disinfect reusable supplies and equipment. 

 
Laundry 
Laundry with blood or OPIM should be handled as little as possible with a minimum of agitation.  It should be bagged at 
the location.  If it has the potential of releasing the substance when compacted, regulated waste guidelines should be 
followed.  Employees who have contact with this laundry should wear protective barriers. 
 
Exposure 
An exposure to blood or OPIM through contact with broken skin, mucous membrane or by needle or sharp stick requires 
immediate washing, reporting and follow-up. 
 

• Always wash the exposed area immediately with soap and water. 
• If a mucous membrane splash (eye or mouth) or exposure of broken skin occurs, irrigate or wash the area 

thoroughly. 
• If a cut or needle stick injury occurs, wash the area thoroughly with soap and water. 

 
The exposure should be reported immediately, the parent or guardian is notified, and the person exposed contacts a 
physician for further health care. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved   October 2010   Reviewed   September 2010   Revised                    



 


