
Code No.  707.1 
 
 

SECRETARY'S REPORTS 
 
 
The board secretary shall report to the board each month about the receipts, disbursements and balances of the 
various funds.  This report shall be in written form and sent to the board with the agenda for the board meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 279.8; 291.7 (2005). 
 
 
Cross Reference: 206.3 Secretary-Treasurer 
 211.1 Annual Meeting 
 707 Fiscal Reports 
 
 
Approved March 2016 Reviewed February 2016 Revised December 2006 



Code No.  707.2 
 
 

TREASURER'S ANNUAL REPORT 
 
 
At the annual meeting, the treasurer shall give the annual report stating the amount held over, received, paid out, 
and on hand on an accrual basis in the general and schoolhouse funds.  This report shall be in written form and sent 
to the board with the agenda for the board meeting.  The treasurer shall also furnish the board with a sworn 
statement from each depository showing the balance then on deposit. 
 
It shall be the responsibility of the treasurer to submit this report to the board annually. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 279.31, .33 (2005). 
 
 
Cross Reference: 206.3 Secretary-Treasurer  
 211.1 Annual Meeting 
 707 Fiscal Reports 
 
 
Approved March 2016 Reviewed February 2016 Revised December 2006 



Code No.  707.3 
 
 

PUBLICATION OF FINANCIAL REPORTS 
 
 
Each month the schedule of bills allowed by the board shall be published in a newspaper designated as a newspaper 
for official publication.  Annually, the total salaries paid to employees regularly employed by the school district 
shall also be published in a newspaper designated as a newspaper for official publication. 
 
It shall be the responsibility of the board secretary to publish these reports in a timely manner. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 279.35, .36; 618 (2005). 
 1952 Op. Att'y Gen. 133. 
 
 
Cross Reference: 206.3 Secretary-Treasurer 
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Code No.  707.4 
 
 

AUDIT 
 
 
To review the funds and accounts of the school district, the board shall employ an auditor to perform an annual 
audit of the financial affairs of the school district.  The superintendent shall use a request for proposal procedure in 
selecting an auditor.  The administration shall cooperate with the auditors. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code § 11.6 (2005). 
 
 
Cross Reference: 701 Financial Accounting System 
 707 Fiscal Reports 
 
 
Approved April 2016 Reviewed March 2016 Revised December 2006 
 
 
 
 

Code No. 707.5 
 



 
INTERNAL CONTROLS 

 
 

The Board expects all board members, employees, volunteers, consultants, vendors, contractors, students and other 
parties maintaining any relationship with the school district to act with integrity, due diligence, and in accordance 
with all laws in their duties involving the school district’s resources.  The board is entrusted with public dollars and 
no one connected with the school district should do anything to erode that trust. 
 
Internal control is the responsibility of all employees of the school district. The superintendent, business manager 
and board secretary shall be responsible for developing internal controls designed to prevent and detect fraud, 
financial impropriety, or fiscal irregularities within the school district subject to review and approval by the board.  
Administrators shall be alert for any indication of fraud, financial impropriety, or irregularity within the 
administrator’s area of responsibility. 
 
Any employee who suspects fraud, impropriety, or irregularity shall report their suspicions immediately to his/her 
immediate supervisor, or the superintendent, or an audit committee member.  The superintendent and audit 
committee member shall have primary responsibility for any necessary investigations and shall coordinate 
investigative efforts with the board’s legal counsel, auditing firm, and other internal or external departments and 
agencies, including law enforcement officials, as the superintendent and audit committee member may deem 
appropriate.  
 
Employees bringing forth a legitimate concern about a potential impropriety will not be retaliated against and those 
who do retaliate against such an employee will be subject to disciplinary action up to, and including, discharge. 
 
In the event the concern or complaint involves the superintendent, the concern shall be brought to the attention of 
the board vice-president, and audit committee member who shall be empowered to contact the board’s legal 
counsel, insurance agent, auditing firm, and any other agency to investigate the concern or complaint. 
 
Upon approval of the board, the superintendent, or audit committee member may contact the State Auditor or elect 
to employ the school district’s auditing firm or State Auditor to conduct a complete or partial forensic/internal 
control/SAS99 audit annually or otherwise as often as deemed necessary.  The superintendent is authorized to order 
a complete forensic audit if, in the superintendent’s judgment, such an audit would be useful and beneficial to the 
school district.  The superintendent, and audit committee member shall ensure the State Auditor is notified of any 
suspected embezzlement or theft pursuant to Iowa law.  In the event, there is an investigation, records will be 
maintained for use in the investigation.  Individuals found to have altered or destroyed records will be subject to 
disciplinary action, up to, and including termination. 
 
 
NOTE:  For more detailed discussion of this issue, see IASB's Policy Primer, Vol. 19 #4- May 24, 2006. 
 
 
Legal References: American Competitiveness and Corporate Accountability Act of 2002, 

Pub. L. No. 107-204. 
Iowa Code ch. 11, 279.8 (2009). 

 
Cross References: 707.6 Audit Committee 
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Code No. 707.5R1 

 
 

INTERNAL CONTROLS PROCEDURES 
 

 



Fraud, financial improprieties, or irregularities include, but are not limited to: 
 

• Forgery or unauthorized alteration of any document or account belonging to the district. 
• Forgery or unauthorized alteration of a check, bank draft, or any other financial document. 
• Misappropriation of funds, securities, supplies, or other assets. 
• Impropriety in the handling of money or reporting of financial transactions. 
• Profiteering because of “insider” information of district information or activities. 
• Disclosing confidential and/or proprietary information to outside parties. 
• Accepting or seeking anything of material value, other than items used in the normal course of advertising, 

from contractors, vendors, or persons providing services to the district. 
• Destroying, removing, or inappropriately using district records, furniture, fixtures, or equipment. 
• Failing to provide financial records to authorized state or local entities. 
• Failure to cooperate fully with any financial auditors, investigators or law enforcement. 
• Any other dishonest or fraudulent act involving district monies or resources. 

 
The superintendent, and audit committee member shall investigate reports of fraudulent activity in a manner that 
protects the confidentiality of the parties and the facts.  All employees involved in the investigation shall be advised 
to keep information about the investigation confidential. 
 
If an investigation substantiates the occurrence of a fraudulent activity, the superintendent, and audit committee 
member, or board vice-president if the investigation centers on the superintendent, shall issue a report to the board 
and appropriate personnel.  The final disposition of the matter and any decision to file or not file a criminal 
complaint or to refer the matter to the appropriate law enforcement and/or regulatory agency for independent 
investigation shall be made in consultation with district legal counsel.  The results of the investigation shall not be 
disclosed to or discussed with anyone other than those individuals with a legitimate right to know until the results 
are made public. 

 
 
 
 
 
 
 
 

Legal References: American Competitiveness and Corporate Accountability Act of 2002, 
Pub. L. No. 107-204. 
Iowa Code ch. 11, 279.8 (2009). 

 
Cross References: 707.6 Audit Committee 
 
 
Approved April 2016   Reviewed March 2016   Revised December 2006



                                                                                                                                                               Code No. 707.6 
 

 
AUDIT COMMITTEE 

 
 
The board recognizes that it is charged with raising tax revenues and related expenditures to maintain the 
educational program for the school district.  Public funds are held in trust by the board to be spent appropriately on 
the educational program.  To further ensure funds are spent appropriately, the board establishes an audit committee 
to assist the board on internal financial matters and with the annual audit.   
 
The audit committee is comprised of:  
 
[List members that may include board members, administrators and public members.  It’s recommended that there 
be a balance between internal and external members.] 
 
The audit committee chair is selected by [either the board or the audit committee – insert appropriate process.] 
 
The major responsibilities of the audit committee are to: 
 

• Recommend an auditor to the board [insert frequency, every three years, annually, etc.]. 
• Oversee the selection of the independent auditor and the resolution of audit findings including compliance 

with the mandatory request for proposal process.  
• Act as a liaison between the board and the auditor during the audit process. 
• Annually report to the board about the annual audit. 
• Recommend internal changes that may need to be made to ensure appropriate internal controls are being 

implemented. 
 
 
The audit committee will meet as directed by its chair.  The audit committee is subject to the open meetings law. 
 
 
 
 
 
Legal References: American Competitiveness and Corporate Accountability Act of  2002, Pub. L. No. 107-

204. 
Iowa Code ch. 11, 279.8 (2009). 

 
 
Cross References: 208 Ad Hoc Committees 
   707.5 Internal Controls 
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Code No.  708 
 

 
CARE, MAINTENANCE AND DISPOSAL OF SCHOOL DISTRICT RECORDS 

 
 
School district records shall be housed in the central administration office of the school district.  It shall be the 
responsibility of the superintendent to oversee the maintenance and accuracy of the records.  The following records 
shall be kept and preserved according to the schedule below: 
 
 • Secretary's financial records ............ Permanently 
 • Treasurer's financial records ............ Permanently 
 • Minutes of the Board of Directors ... Permanently 
 • Annual audit reports ........................ Permanently 
 • Annual budget .................................. Permanently 
 • Permanent record of individual  
  pupil ................................................. Permanently 
 • Records of payment of judgments  
  Against the school district ...................... 20 years 
 • Bonds and bond coupons ........................ 10 years 

• Written contracts ..................................... 10 years 
• Cancelled warrants, check stubs, 
  bank statements, bills, invoices,  
  and related records .................................... 5 years 
• Recordings of closed meetings .................. 1 year 
• Program grants .............................. As determined  
  by the grant 
• Nonpayroll personnel records ................... 7 years 
• Payroll records .......................................... 3 years 
 

 
Employees' records shall be housed in the central administration office of the school district.  The employees' 
records shall be maintained by the superintendent, the building administrator, the employee's immediate supervisor, 
and the board secretary. 
 
An inventory of the furniture, equipment, and other nonconsumable items other than real property of the school 
district shall be conducted annually under the supervision of the superintendent.  This report shall be filed with the 
board secretary. 
 
The permanent and cumulative records of students currently enrolled in the school district shall be housed in the 
central administration office of the attendance center where the student attends.  Permanent records must be housed 
in a fireproof vault.  The building administrator shall be responsible for keeping these records current.  Records of 
students who have graduated or are no longer enrolled in the school district shall be housed in the high school 
principal’s office.  These records will be maintained by the high school principal. 
 
The superintendent may microfilm or microfiche school district records and may destroy paper copies of the 
records if they are more than three years old.  A properly authenticated reproduction of a microfilmed record meets 
the same legal requirements as the original record 
 
 
Legal Reference: City of Sioux City v. Greater Sioux City Press Club, 421 N.W.2d 895 (Iowa 1988). 
 City of Dubuque v. Telegraph Herald, Inc., 297 N.W.2d 523 (Iowa 1980). 
 Iowa Code §§ 22.3, .7; 279.8, .15, .16; 304 (2005). 
 281 I.A.C. 12.3(6). 
 
Cross Reference: 206.3 Secretary-Treasurer 
 218 Board of Directors' Records 
 401.6 Employee Records 
 506 Student Records 
 901.1 Public Examination of School District Records 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  709.1 
 
 

INSURANCE PROGRAM 
 
 
The board will maintain a comprehensive insurance program to provide adequate coverage against major types of 
risk, loss, or damage, as well as legal liability.  The board will purchase insurance at replacement values, when 
possible, after reviewing the costs and availability of such insurance.  The comprehensive insurance program shall 
be reviewed once every three years.  Insurance will only be purchased through legally licensed Iowa insurance 
agents. 
 
The school district will assume the risk of property damage, legal liability, and dishonesty in cases in which the 
exposure is so small or dispersed that a loss does not significantly affect the operation of the education program or 
financial condition of the school district. 
 
Insurance of buildings, structures, or property in the open will not generally be purchased to cover loss exposures 
below $1,000 unless such insurance is required by statute or contract.   
 
The board may retain a private organization for fixed assets management services.   
 
Administration of the insurance program, making recommendations for additional insurance coverage, placing the 
insurance coverage and loss prevention activities shall be the responsibility of the superintendent.  The purchasing 
manager shall be responsible for maintaining the fixed assets management system, processing claims and 
maintaining loss records. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 20.9; 85.2; 279.12, .28; 285.5(6), .10(6); 296.7; 298A; 517A.1; 670.7 

(2005). 
 1974 Op. Att'y Gen. 171. 
 1972 Op. Att'y Gen. 676. 
 
 
Cross Reference: 205.2 Board Member Liability 
 804 Safety Program 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  709.2 
 
 

INSURANCE REPORT 
 
 
At the annual meeting each year, the board shall receive a written report indicating the types, amounts of, and cost 
of the insurance for the school district.  This report shall include bonds purchased for employees and board officers.  
It shall be in written form and sent to the board with the agenda for the board meeting. 
 
It shall be the responsibility of the board secretary to file this report with the board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code § 279.8 (2005). 
 
 
Cross Reference: 709.1 Insurance Program 
 
 
Approved April 2016   Reviewed March 2016   Revised December 2006



 
 

NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  710.1 
 
 

SCHOOL FOOD PROGRAM 
 
 
The school district will operate a school food program in each attendance center.  The school food program services 
will include hot breakfast and lunches through participation in the National School Lunch Program and 
supplementary foods for students during the school day.  Students may bring their own food from home and 
purchase milk or juice and other incidental items. 
 
School food service facilities are provided to serve students and employees when school is in session and during 
school-related activities.  They may also be used under the supervision of the food services director for food service 
to employee groups, parent-teacher meetings, civic organizations meeting for the purpose of better understanding 
the schools, and senior citizens in accordance with board policy. 
 
The school food program is operated on a nonprofit basis.  The revenues of the school food program will be used 
only for paying the regular operating costs of the school food program.  Supplies of the school food program shall 
only be used for the school food program. 
 
The board will set, and periodically review, the prices for school meals and special milk programs.  It shall be the 
responsibility of the superintendent to make a recommendation regarding the prices of school meals and milk. 
 
It shall be the responsibility of food services director/s to administer the program and to cooperate with the 
superintendent and head cook for the proper functioning of the school food program. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 42 U.S.C. §§ 1751 et seq. (1994). 
 7 C.F.R. Pt. 210 et seq. (2002). 
 Iowa Code ch. 283A (2005). 
 281 I.A.C. 58. 
 
 
Cross Reference: 710 School Food Services 
 905.3 Use of School District Facilities and Equipment 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  710.2 
 
 

FREE OR REDUCED COST MEALS ELIGIBILITY 
 
 
Students enrolled and attending school in the school district, who are unable to afford the special milk program, the 
cost or a portion of the cost of the school lunch, breakfast and supplemental foods, will be provided the school food 
program services at no cost or at a reduced cost. 
 
It shall be the responsibility of the central office to determine if a student qualifies for free or reduced cost school 
food services.  Students, whom the principal believes are improperly nourished, will not be denied the school food 
program services simply because the paperwork has not been completed. 
 
Employees, students and others will be required to purchase tickets for meals consumed. 
 
It shall be the responsibility of the superintendent to develop administrative regulations for implementing this 
policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 42 U.S.C. §§ 1751 et seq. (1994). 
 7 C.F.R. Pt. 210 et seq. (2002). 
 Iowa Code ch. 283A (2005). 
 281 I.A.C. 58. 
 
 
Cross Reference: 710 School Food Services 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  710.3 
 
 

VENDING MACHINES 
 
 
Food served or purchased by students during the school day and food served or purchased for other than special 
circumstances shall be approved by the superintendent.  Vending machines in the school building shall be the 
responsibility of the building principal.  Purchases from the vending machines, other than juice machines, shall not 
be made during the lunch periods. 
 
It shall be the responsibility of the superintendent to develop administrative regulations for the use of vending 
machines and other sales of food to students. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 42 U.S.C. §§ 1751 et seq. (1994). 
 7 C.F.R. Pt. 210 et seq. (2002). 
 Iowa Code ch. 283A (2005). 
 281 I.A.C. 58. 
 
 
Cross Reference: 504.6 Student Fund Raising 
 710 School Food Services 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  710.4 
 
 

RECORDS AND REPORTS 
 
 
The records of the school food program shall be accurate and up-to-date.  It shall be the responsibility of the board 
secretary to maintain the records of the program in compliance with this policy and the accounting system of the 
school district. 
 
The board secretary shall report the food service activities to the board on a monthly basis. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 42 U.S.C. §§ 1751 et seq. (1994). 
 7 C.F.R. Pt. 210 et seq. (2002). 
 Iowa Code ch. 283A (2005). 
 281 I.A.C. 58. 
 
 
Cross Reference: 710 School Food Services 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.1 
 

STUDENT SCHOOL TRANSPORTATION ELIGIBILITY 
 
 
Elementary and middle school students living more than two miles from their designated school attendance centers 
and high school students living more than three miles from their designated attendance centers shall be entitled to 
transportation to and from their attendance center at the expense of the school district. 
 
Transportation of students who require special education services shall generally be provided as for other students, 
when appropriate.  Specialized transportation of a student to and from a special education instructional service is a 
function of that service and, therefore, an appropriate expenditure of special education instructional funds generated 
through the weighting plan. 
 
Transportation of a student to and from a special education support service is a function of that service, and shall be 
specified in the individualized education program (IEP) or the individualized family service plan (IFSP).  When the 
IEP or IFSP team determines that unique transportation arrangements are required and the arrangements are 
specified in the IEP or IFSP, the school district will provide one or more of the following transportation 
arrangements for instructional services and the AEA for support services: 
 
 • Transportation from the student's residence to the location of the special education and back to the student's 

residence, or child care placement for students below the age of six. 
 • Special assistance or adaptations in getting the student to and from and on and off the vehicle, en route to 

and from the special education. 
 • Reimbursement of the actual costs of transportation when by mutual agreement the parents provide 

transportation for the student to and from the special education. 
 
The school district is not required to provide reimbursement to parents who elect to provide transportation in lieu of 
agency-provided transportation. 
 
A student may be required, at the board's discretion, to meet a school vehicle without reimbursement up to three-
fourths of a mile.  The board may require the parent to transport their children up to two miles to connect with 
school bus vehicles at the expense of the school district when conditions deem it advisable.  It shall be within the 
discretion of the board to determine such conditions.  Parents of students who live where transportation by bus is 
impracticable or unavailable may be required to furnish transportation to and from the designated attendance center 
at the expense of the school district.  Parents, who transport their children at the expense of the school district, shall 
be reimbursed at the rate per mile set by the state.   
 
Transportation arrangements made by agreement with a neighboring school district shall follow the terms of the 
agreement.  Students, who choose to attend a school in a school district other than their resident school district, 
shall provide transportation to and from the school at their own expense. 
 
Legal Reference: 20 U.S.C. §§ 1401, 1701 et seq. (1994). 
 34 C.F.R. Pt. 300 et seq. (2002). 
 Iowa Code §§ 256B.4; 285; 321 (2005). 
 281 I.A.C. 41.98; 43. 
 
Cross Reference: 501.16 Homeless Children and Youth 
 507.8 Student Special Health Services 
 603.3 Special Education 
 711 Transportation 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.2 
 
 

STUDENT CONDUCT ON SCHOOL TRANSPORTATION 
 
 
Students utilizing school transportation shall conduct themselves in an orderly manner fitting to their age level and 
maturity with mutual respect and consideration for the rights of the school vehicle driver and the other passengers.  
Students who fail to behave in an orderly manner will be subject to disciplinary measures. 
 
The driver shall have the authority to maintain order on the school vehicle.  It shall be the responsibility of the 
driver to report misconduct to the transportation director. 
 
The board supports the use of video cameras on school buses used for transportation to and from school as well as 
for field trips, curricular or extracurricular events.  The video cameras will be used to monitor student behavior and 
may be used as evidence in a student disciplinary proceeding.  The videotapes are student records subject to school 
district confidentiality, board policy and administrative regulations. 
 
After two warnings for bad conduct, the transportation director shall have the authority to suspend transportation 
privileges of the student or impose other appropriate discipline. 
 
It shall be the responsibility of the superintendent, in conjunction with the transportation director, to develop 
administrative regulations regarding student conduct and discipline when utilizing school district transportation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 279.8; 285; 321 (2005). 
 
 
Cross Reference: 503 Student Discipline 
 506 Student Records 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.2R1 
 

 
STUDENT CONDUCT ON SCHOOL TRANSPORTATION REGULATION 

 
 
All persons riding in school district vehicles shall adhere to the following rules.  The driver, sponsor or chaperones 
are to follow the school bus discipline procedure for student violations of this policy.  Video cameras may be in 
operation on the school buses. 
 
1. Bus riders shall be at the designated loading point before the bus arrival time. 

2. Bus riders shall wait until the bus comes to a complete stop before attempting to enter. 

3. Riders must not extend arms or heads out of the windows at any time. 

4. Aisles must be kept cleared at all times. 

5. All bus riders shall load and unload through the right front door.  The emergency door is for emergencies 
only. 

6. A bus rider will depart from the bus at the designated point unless written permission to get off at a different 
location is given to the driver. 

7. A rider may be assigned a seat by the driver. 

8. Riders who damage seats or other equipment will reimburse the district for the cost of the repair or 
replacement. 

9. Riders are not permitted to leave their seats while the vehicle is in motion. 

10. Waste containers are provided on all buses for bus riders' use. 

11. Permission to open windows must be obtained from the driver. 

12. Classroom conduct is to be observed by students while riding the bus except for ordinary conversation. 

13. The driver is in charge of the students and the vehicle, and the driver is to be obeyed promptly and cheerfully. 

14. Students shall assist in looking after the safety and comfort of younger students. 

15. A bus rider who must cross the roadway to board or depart from the bus shall pass in front of the bus (no 
closer than 10 feet), look in both directions and proceed to cross the road or highway only on signal from the 
driver. 

16. Students shall not throw objects about the vehicle nor out through the windows. 

17. Shooting paper wads, squirt guns or other material in the vehicle is not permitted. 

18. Students shall keep feet off the seats. 

19. Roughhousing in the vehicle is prohibited. 

20. Students shall refrain from crowding or pushing. 

21. The Good Conduct Rule is in effect.  The use or possession of alcohol, non-controlled substances, tobacco or 
look-alike substances is prohibited in the vehicle. 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.2R2 
 

USE OF VIDEO CAMERAS ON SCHOOL BUSES REGULATION 
 
The board supports the use of video cameras on school buses as a means to monitor and maintain a safe 
environment for students and employees.  The video cameras may be used on buses used for transportation to and 
from school, field trips, curricular events and extracurricular events.  The contents of the videotapes may be used as 
evidence in a student disciplinary proceeding. 
 
Student Records 
The content of the videotapes is a student record subject to board policy and administrative regulations regarding 
confidential student records.  Only those persons with a legitimate educational purpose may view the videotapes.  
In most instances, those individuals with a legitimate educational purpose may be the superintendent, building 
principal, transportation director, bus driver and special education staffing team.  A videotape recorded during a 
school-sponsored trip, such as an athletic event, may also be accessible to the sponsor or coach of the activity.  If 
the content of the videotape becomes the subject of a student disciplinary proceeding, it may be treated like other 
evidence in the proceeding. 
 
Notice 
The school district will annually provide the following notice to students and parents: 
 

The New Hampton Community School District Board of Directors has authorized the use of 
video cameras on school district buses.  The video cameras will be used to monitor student 
behavior to maintain order on the school buses to promote and maintain a safe environment.  
Students and parents are hereby notified that the content of the videotapes may be used in a 
student disciplinary proceeding.  The content of the videotapes are confidential student records 
and will be retained with other student records.  Videotapes will only be retained if necessary for 
use in a student disciplinary proceeding or other matter as determined necessary by the 
administration.  Parents may request to view videotapes of their child if the videotapes are used in 
a disciplinary proceeding involving their child. 

 
The following notice will also be placed on all school buses equipped with a video camera: 
 

"This bus is equipped with a video/audio monitoring system." 
 
Review of Videotapes 
The school district shall review videotapes randomly.  The videotapes may be re-circulated for erasure at bus 
driver’s request.  Viewing of videotapes is limited to the individuals having a legitimate educational purpose.  A 
written log will be kept of those individuals viewing the videotapes stating the time, name of individual viewing 
and the date the videotape was viewed. 
 
Video Monitoring System 
Video cameras will be used on all school district buses. 
 
Determination of how video cameras will be used and which school buses will be equipped with video equipment 
will be made by the superintendent in consultation with the building principals and transportation director. 
 
Student Conduct 
Students are prohibited from tampering with the video cameras on the school buses.  Students found in violation of 
this regulation shall be disciplined in accordance with the school district discipline policy and Good Conduct Rule 
and shall reimburse the school district for any repairs or replacement necessary as a result of the tampering. 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.3 
 
 

STUDENT TRANSPORTATION FOR EXTRACURRICULAR ACTIVITIES 
 
 
The board in its discretion may provide school district transportation for extracurricular activities including, but not 
limited to, transporting student participants and other students to and from extracurricular events. 
 
Students participating in extracurricular events, other than those held at the school district facilities, may be 
transported to the extracurricular event by school district transportation vehicles or by another means approved by 
the superintendent.  Students attending extracurricular events, other than those held at the school district facilities 
may be transported to the extracurricular event by school district transportation vehicles. 
 
Students, who are provided transportation in school district transportation vehicles for extracurricular events, shall 
ride both to and from the event in the school vehicle unless arrangements have been made with the transportation  
director prior to the event.  A student's parent may personally appear and request to transport the student home from 
a school-sponsored event in which the student traveled to the event on a school district transportation vehicle. 
 
It shall be the responsibility of the superintendent to make a recommendation to the board annually as to whether 
the school district shall provide the transportation authorized in this policy.  In making the recommendation to the 
board, the superintendent shall consider the financial condition of the school district, the number of students who 
would qualify for such transportation, and other factors the board or superintendent deem relevant. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 256B.4; 285.1-.4; 321 (2005). 
 281 I.A.C. 41.98; 43. 
 
 
Cross Reference: 504 Student Activities 
 711 Transportation 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.4 
 
 

TRANSPORTATION EQUIPMENT 
 
 
The school district shall purchase transportation vehicles which meet the requirements of the board and the Iowa 
Department of Education.  The purchase of such vehicles shall be in compliance with board policy. 
 
School district student transportation vehicles shall be inspected by the Iowa Department of Education.  It shall be 
the responsibility of the transportation director to arrange for the inspection of the school district transportation 
vehicles requiring inspection and to develop a program for routine maintenance of school district vehicles. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code § 285.10(3) (2005). 
 281 I.A.C. 43.30-.31, .41. 
 
 
Cross Reference: 705.4 Purchasing - Bidding 
 711 Transportation 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.5 
 
 

SCHOOL VEHICLE ROUTES 
 
 
The board shall annually approve and review the school district bus routes.  It shall be the responsibility of the 
transportation director to develop the school bus routes keeping in mind the safety of the students, the size of the 
school buses, the length of the route, the cost to the school district, and other factors deemed relevant by the 
superintendent.  The transportation director shall also develop emergency school bus routes that may be necessary 
due to weather or other conditions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 285.10-.11 (2005). 
 281 I.A.C. 43.1-.2. 
 
 
Cross Reference: 711 Transportation 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.6 
 
 

DISCRETIONARY STOPS BY SCHOOL VEHICLES 
 
 
The school district is required to provide a certain level of transportation service to its resident students.  The board 
has complete discretion to provide additional transportation service to its resident and nonresident students.  School 
district transportation vehicles may, at the discretion of the board, make special stops on the bus route as a courtesy 
to the passengers.  Changes in the bus route for discretionary stops must be reviewed by the board. 
 
It shall be the responsibility of the superintendent to recommend to the board whether a school vehicle will make a 
discretionary stop.  In making this recommendation, the superintendent shall consider the safety of the students, the 
size of the school buses, the length of the route, the cost to the school district, and other factors deemed relevant by 
the board or superintendent. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference:   Iowa Code § 285.10 (2005). 
 281 I.A.C. 43.10. 
 
 
Cross Reference: 711 Transportation 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.7 
 
 

SUMMER SCHOOL PROGRAM TRANSPORTATION SERVICE 
 
 
The school district may use school vehicles for transportation to and from summer extracurricular activities.  The 
superintendent shall make a recommendation to the board annually regarding their use. 
 
Transportation to and from the student's attendance center for summer school instructional programs shall be only 
for special education students and within the discretion of the board.  It shall be the responsibility of the 
superintendent to make a recommendation regarding transportation of students in summer school instructional 
programs at the expense of the school district.  In making the recommendation to the board, the superintendent shall 
consider the financial condition of the school district, the number of students involved in summer school programs, 
and other factors deemed relevant by the board or the superintendent. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code § 285.10 (2005). 
 281 I.A.C. 43.10. 
 
 
Cross Reference: 603.2 Summer School Instruction 
 711 Transportation 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.8 
 
 

TRANSPORTATION OF NONRESIDENT AND NONPUBLIC SCHOOL STUDENTS 
 
 
The board has sole discretion to determine the method to be utilized for transporting nonresident and nonpublic 
students.  Nonresident students paying tuition may be, and resident students attending a nonpublic school accredited 
by the State Department of Education, will be transported on an established public school vehicle route as long as 
such transportation does not interfere with resident public students' transportation.  Nonresident and nonpublic 
school students shall obtain the permission of the superintendent prior to being transported by the school district. 
 
Parents of resident students who provide transportation for their children attending a nonpublic school accredited by 
the Iowa Department of Education will be reimbursed at the established state rate.  This reimbursement shall be 
paid only if the school district receives the funds from the state.  If less than the amount of funds necessary to fully 
reimburse parents of the nonpublic students is received by the school district, the funds shall be prorated. 
 
The charge to the nonresident students shall be determined based on the students' pro rata share of the actual costs 
for transportation.  The parents of these students shall be billed for the student's share of the actual costs of 
transportation.  The billing shall be according to the schedule developed by the superintendent.  It shall be the 
responsibility of the superintendent to determine the amount to be charged and report it to the board secretary for 
billing. 
 
Continued transportation of nonresident and nonpublic school students on a public school vehicle route will be 
subject to resident public school students' transportation needs.  The superintendent shall make a recommendation 
annually to the board regarding the method to be used.  In making a recommendation to the board, the 
superintendent shall consider the number of students to be transported, the capacity of the school vehicles, the 
financial condition of the school district and other factors deemed relevant by the board or the superintendent. 
 
Nonresident and nonpublic school students shall be subject to the same conduct regulations as resident public 
students as prescribed by board policy, and to other policies, rules, or regulations developed by the school district 
regarding transportation of students by the school district. 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 285.1-.2, .10, .16 (2005). 
 
 
Cross Reference: 711 Transportation 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.9 
 
 

TRANSPORTATION OF NONSCHOOL GROUPS 
 
 
School district vehicles may be available to local nonprofit entities which promote cultural, educational, civic, 
community, or recreational activities for transporting to and from nonschool-sponsored activities within the state as 
long as the transportation does not interfere with or disrupt the education program of the school district and does 
not interfere with or delay the transportation of students.  The local nonprofit entity must pay the cost of a board 
approved bus driver and a per mile rate for using the school district vehicle as determined by the superintendent.  
Prior to making the school district transportation vehicle available to the local nonprofit entity, the "school bus" 
signs shall be covered and the flashing warning lamps and the stop arm made inoperable. 
 
It shall be the responsibility of the superintendent to develop administrative regulations for use of school district 
transportation vehicles to transport students and others to school-sponsored events within the state and for 
application for, use of, and payment for using the school district transportation vehicles by local nonprofit entities 
for a nonschool-sponsored activity. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 285.1(21), .10(9), (10) (2005). 
 281 I.A.C. 43.10. 
 
 
Cross Reference: 711 Transportation 
 900 Principles and Objectives for Community Relations 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.10 
 
 

SCHOOL BUS SAFETY INSTRUCTION 
 
 
The school district shall conduct school bus safe riding practices instruction and emergency safety drills twice a 
year for students who utilize school district transportation. 
 
Each school bus vehicle shall have, in addition to the regular emergency safety drill, a plan for helping those 
students who require special assistance to safety during an emergency. This shall include, but not be limited to, 
students with disabilities. 
 
School district vehicle drivers are required to attend each safety drill. 
 
Employees shall be responsible for instructing the proper techniques to be followed during an emergency, as well 
as safe riding practices.  It shall be the responsibility of the superintendent to develop administrative regulations 
regarding this policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code §§ 279.8; 321 (2005). 
 281 I.A.C. 43.40. 
 
 
Cross Reference: 503 Student Discipline 
 507 Student Health and Well-Being 
 804.2 Warning Systems and Emergency Plans 
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NEW HAMPTON COMMUNITY SCHOOL DISTRICT – POLICY MANUAL 

Code No.  711.11 
 
 

TRANSPORTATION IN INCLEMENT WEATHER 
 
 
School district buses will not operate when weather conditions due to fog, rain, snow or other natural elements 
make it unsafe to do so.  Because weather conditions may vary around the school district and may change quickly, 
the best judgment possible will be used with the information available. 
 
The final judgment as to when conditions are unsafe to operate will be made by the superintendent.  The 
superintendent will be assisted by the transportation director and the actual "on location" decisions and reports of 
the drivers. 
 
Several drivers each year will be specially designated to report weather and road conditions by bus radio when 
requested to do so.  Other employees and students will be notified by commercial radio when school is cancelled or 
temporarily delayed.  When school is cancelled because of weather anywhere in the school district, all schools will 
be closed. 
 
When weather conditions deteriorate during the day after school has begun, cancellation notices will be announced 
by commercial radio.  Students will be returned to their regular drop-off sites unless weather conditions prevent it.  
In that case, students will be kept at or returned to school until they are picked up by the parents. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Iowa Code § 279.8 (2005). 
 
Cross Reference: 601.2 School Day 
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                                                                                                                                                         Code No. 711.12 
 

 
 

DISTRICT VEHICLE IDLING 
 

The board recognizes that it has a role in reducing environmental pollutants and assisting students and others to be 
free from pollutants that may impact their respiratory health.  Unnecessary vehicle idling emits pollutants and 
wastes fuel.  The board directs the superintendent, in conjunction with the Director of Transportation, to work on 
administrative regulations to implement this policy and reduce school vehicle idling time. 
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