


NONDISCRIMINATION STATEMENT/ GRIEVANCE PROCEDURE

It is the policy of the New Hampton Community School District not to illegally discriminate in its
educarional programs, activities or employment policies of procedures as required by Titles VI and VIi of
the Civil Rights Act of 1964 (42 UJ.S.C. §2000d and 2000¢), Title TX of the Educational Amendments of
1072, Section 504 of the Federal Rehabilitation Act of 1973, and the Americans with Disabilities Act of
1090, Aress of nondiscriminaton include, but are not limited to age, color, creed, national origin, race,
religion, marital status, sex, sexual orientation, cender identity, physical atwributes, physical or mental
ability or disability, ancestry, political party preference, political belief, S0CI0ECOROIC status, or familial
stafus.

There is a grievance procedure for processing cormplaints of discrimination. Inquiries
regarding NHCSD compliance with pertinent federal law should be directed to the New
Hampton Community School District Equity Coordinator: Kelly O'Donnell, 710 West
Main Street, New Hampton, LA 50659, (641} 394-5065 ext. 203 0, k_odonneli@new-

hamptonti2.ia us.

Code No. 103.E1 :
SECTION 504 NOTICE OF NONDISCRIMINATION

Students, parents, employess and others doing business with or performing services for the New Harnpton
Cormmunity Schoc] District are hereby notified that the new Hampton Community School District does not -
discriminafe in adyrission or access to, or treatment in, ifs programs and activities on the hagis of but not
timited to age, color, creed, national origin, race, religion, riarital status, sex, sexual orientation, gender
identity, physical atizibutes, physical or meantal ability or disability, ancestry, political party preference,
political belief, socioeconomic status; or familial status. Nor does the school district discern on the basis of
these categories in its hiring and smployment practices. Any person having inguiries concerning the school
district's compliance with the reguiations implementing Title VI, Title VIL, Title IX, the Americans with -
Disabilittes Act (ADA), § 504 or Tows Code § 280.3 is directed to contact:

{Title) Activities Diractor; Kelly ODonnell

{where located) 710 West Main Street, New Hampﬁon,’ TA. 50659-1004

(telephone number) _ (641) 394-5065 ext. 2030

who has been designated by the school district to coordinate the school district's efforts to conply with the
regulations implementing Title VI, Title VTI, Title IX, the ADA, § 504 and Iowa Code 280.3.



GRIEVANCE DOCUMENTATION

oine Diserimination or Non-Compliance
= =

Wame of Individual Alle

Name

Grrievance Date

State the mature of the complaint and the remedy requested.

Indicate Principal's or Supérvisor’s response or action to above complaint.

Signature of Principal or Supervisor



‘New Hampton Community School District

Title: Schoo! Bus Driver

Bus Drivers

Performance Appraisal

~ JOB DESCRIPTION

Be physically and mentaily competent.

Cualifications: 1.
1. Not possess pérsohal or moral habits, which would be detrimental to the best
interests of safety and welfare of the children transported.
5. Pass a school bus driver’s physical examination and meet all established
requirements for physical fitness.
3. Possess a valid CDL license {with proper endorsements) to drive 2
school bus.
4. Musthold a valid schoel bus driver’s authorization.
5 Meet all federal, state, and school board requirements. -
6. Proficiency in skill of operating the vehicle, including
- smoothness of operation and awareness of potential hazards by using
defensive driving techniques and the ability to adjust to changing traffic
conditions. : :
7 A careful and responsible driver.
9. Selection shall be based upon the merits of the candidates
without regard to race, sex, religion, or marital status.
10. Satisfactory findings of state driving records and past employment
references.
Reports to: Transportation Director
Jobh Goals: 1. To transport children to and from school and to and from school
‘ - activities. ‘
2. To do this job efficiently and economically.
3. To maintain a transportation environment suppotting the

Performance Responsibil

L.

L2

curriculum and extra~curriculum programs of the district.

[T
[ e

'Qbey all traffic Jaws, rules, and regulations.
Follow all mamiatory safety regulations for school buses and drivess.

Maintain disciptine when students are on bus. [f a discipline problem
persists, assign the student a seat where their conduct is more observable.
Should the discipline problem persist after the seat assignment, the driver is
to consuit with the director of transportation as to the next course of action.
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10.

11.

12,
13.
i4.

15,

16.

17.

19,

29.

21.

Bus Drivers

dem eyt

Performance Appraisai ,
Keep assigned bus clean both inside and outside, especially floors, windows,

_windshields, mirrors and head and tail lights.

All regular drivers are o properly notify the transporiation office whena
substitute bus driver is necded.

Make a thorough daily pre-trip inspection inside and outside of his/her bus
before starting on a route or trip.

Follow all district guidelines when using spare buses.
Give unceasing attention to defensive driving concepts.

Is dependable and refiable in arriving at a consistent time for pick up of
students on assigned schedules.

Consider the health and safety of students the number one responsibility.
Arrange for minor maintenance and minor repairs of bus with garage.
General servicing may require more than same day requests if no
appointment was previously made. Consult with transportation director on
other than minor repair problems before any repair work is arranged.
Instruct and perform emergency evacuation procedures twice yearly.

File necessary reports and forms on time with the transportation director.
Attends the bi-annual bus inspection and other meetings as called.
Maintain alertness at all times, is courteous, has an ability to get along with
others, freedom from undesirable langnage, has personal cleanliness habits,
has moral conduct above reproach, and is honest. :

Remain patient, considerate and calm under stressful sitvations.

Report all accidents or incidents to the transportation director.

. Discretionary use of two-way radio, limited to bus driver situations and

student safety.

Report all hazardous or unsafe conditions to the transportation director.

Discharge students only at regular stops unless driver receives proper
authorization otherwise.

Students shall not move around in the bus when bus is in motion. They shall
also stay seated until the bus comestoa complete stop before unloading. It
is the driver’s responsibility to see that this is carried out.

_We have scheduled the time to load each stop as late as possible. In the

event a student is irregularly not present at the regular pickup, you still need
to stop the bus, unless previously advised differently. Honk the hom two
times, wait 20 seconds, and then move on if no one appears coming to the
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28.

29,

Bus Drivers
Performance Aprraisal
bus. Advise students and parents if necessary that repeated late arrival will
not be tolerated.

. Report any families moving in or out of your route to the transportation

director promptly.

_ All buses are to have side entrance, back door, and windows focked up when

vehicle is not being driven and driver is not present.

_ Follow all guidelines when purchasing fuel and washing vehicle.
. Use cell phones for emergency purposes only.

_ All leave forms must be turned in the Monday following any type of
o o

absence. Please follow proper procedures for notifying the transportat%on‘
office prior to any leaves. . o

Drivers will not be allowed to use any school equipment; this includes
vehicles, for any personal business of personal use. Personal use includes
any stops that may or may not be on the driver’s route of travel. Drivers may
request the school to allow them to drive their bus to their place of
employment following their AM route. All requests will be handled on an -
individual basis.

Please turn in Daily Inspection Sheets each Monday. Extra-curricular
driving slips can be turned in after each trip, at the énd of each month, ot at
the end of cach season. They will then be paid accordingly.- '

Personal Habits for School Bus Drivers:

1.

w

Drivers drinking alcohol beverages or using drugs while on the job or other
times that affect their driving efficiency will be terminated immediately.
Drivers found driving a school bus without their seat belt buckled around
themselves will be terminated immediately. .

Drivers are expected to come to work clean and well groomed.

Drivers are not to smoke or use other tobacco products while in their official
capacity as a bus driver. '

Drivers are expected to refrain {from use of undesirable language inthe
presence of pupils. Swearing, off-color jokes, dirty stories or suggestive
remarks around pupils is prohibited.

Drivers are expected to refrain from discussing other driver’s habits in the
presence of pupils.

Drivers must be punctual. Repeated tardiness or lack of pre-trip inspection
time will result in suspension.

What you do or say on the bus many times gets back to teachers or parents. '
THINK!

Drivers are expected to support the policies of the Board and help promoie
the progress of the school district. Drivers are expected to follow all district
policies and items that pertain to the master contract even though they may
ot be herein listed. The same holds true for any information that is

presented through memos or &t meetings.
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Bus Drivers
Performance Appraisal

Evaluation of Bus Drivers:

ployment. They will then be evaluated
lished in the master contract. The
5 appropriate. Copies of the

Fach driver will be formally evaluated during the first year of em
every three years. The administration will follow all guidelines estab
director of transportation will arrange to travel on ali routes as he/she see
evaluation instruments are included at the end of the handbook.



NEW HAMPTON COMMUNIL

ITRITTY

SCHOOL DISTRICY

SCHOOL BUS DRIVER EVALUA’FI@N SHEET

Priver’s Name:

PRETRIP

A complete pretrip inspection is made and
inspection sheet is filled in properly”

Bus rules and regulations are posted
Cleanliness of bus interior

Cleanliness of bus exterior including lights
and windows ‘

DRIVING HABITS

Operating bus in safe and efficient manner
Seat belt
Proper braking

Proper signals given

Proper lane changes

Speed

Lights

Maneuvenng bus at turnarounds.

Proper use of warning lights and stop arm
Proper procedures at railroad crossings

DISCIPLINE AND SPECIFIC SKILLS

Proper use of radio
Students seated before proceeding

. Good discipline and rapport with students

Following of time schedule
Unloading in an orderly manner
Bus gassed and properly parked
Windows closed

All switches turned off

Date:

»  Driver appearance
s Pleasant demeanor
KEY
M=Maeets district standard
I=Improvement recommended
Comments:

I=

|

ARRRRRERA

RENRRRERS

Bus#:

et

|

1

ARRRNRRRE

NERRERRRS

Signature of Supervisor:

Date:




New Hampton Community School District
Bus Drivers '
Performance Appraisal

NAME:

POSITION:

SCHOOL YEAR:

. 1. ACHIEVES EXPECTED PRODUCTION

Produces the work required of this job classification.

COMMENTS:

| Needs Improvement

" Meets District Standard

Exceeds District Standard

2. BUS DISCIPLINE

A. Maintains Good Discipline on the bus.
B. Is fair and consistent in treatment of all students,

C. Diligently follows board policies on guidelines for
disciplinary measures. '

D. Reviews bus discipline rules with students.

COMMENTS:
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Bus Drivers

RELATIONSHIP WITEH] PECPLE

>

Maintains good rapport with students.

Is pleasant, agreeable, tactful and co-operative with
supervisor and fellow workers.

o

e

Is polite and courteous to the general public.
D. Maintains prope_i' personal appearance.

E. Practices patience and understanding during difficult
circumstances.

.

F. Properly communicates with students, parents, and peers.

G. Presents ideas clearly and effectively.

Needs

Improveiment

Meeats Dislrict

Standards

Exceeds District

Standards

COMMENTS:
4. ATTITUDE

A. Regularly demonstrates ability to accept direction and
works enthusiastically. . :

B. Accepts constructive suggestions and acts on them — sees
value in a suggestion, attempts to put the suggestion into
operation in the work, or in employee’s attitude toward
the job.

C. Regularly demonstrates a positive attitude.

COMMENTS:

PUNCTUALITY, ATTENDANCE. AND PERSONAL FITNESS

A. Starts Toute on time and routinely arrives at school on schedule.
B. Is on time for all extra-duty assignments.

C. Regularly demonstrates physical and emotional ability to
perform assigned duties.

COMMENTS:
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Bus Drivers
Performance Appraisal

5. ASSISTS IN PLANNING BUS ROUTE AND OTHER TRIPS

Handles work sysfemancally, assists the
transportation director in planning histher regular
bus route, assists or is cooperative in working
with transportation director to orgamze and
schedule extra-curmicular field tr1

Meets District Standard

Needs Improvement

Exceeds District
Standard

COMMENTS:

7. 'KNO‘WLEDGE OF AND COMPLIANCE WITH BUS BRIVING RULES
REGULATIONS, AND DISTRICT POLICIES

A. Regularly uﬁlizes accepted procedures to do agsigned duties.

B. Is knowledgeable of bus driving rules and regulations and keeps
abreast of current changes in school bus laws.

C. Follows all legal requirements when tmnsportmg student(s).

D. Regularly comphes with school district work rules and policies.

COMMENTS:

8. DEPENDABILITY

A. Makes the normal decisions required by the job without frequent

requests for assistance.

B. Accepts responsibility for all work assigned and follows through
onit.

C. Does not discuss confidential school matters with others.

). Takes on extra work without complaint when the work situation
demands it.

COMMENTS:
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Bus Drivers

T~ -~ st tmiy 2 1Y
r crfom;: ance Ay pr amal

CARE OF BUS AND/OR RELATED EQUIPMENT

A.

"m0 w

Drives the school bus in a responsible manner.

Properly cleans and maintains the bus (interior and exterior).
Properly cares and maintains all of the equipment on the bus.
Prbperly completes the bus driver’s Daily Inspection Report.

Properly communicates with transportation director on all bus
maintenance needs. '

COMMENTS:

Needs

Improvement

Meets District
Standards

Bxceeds Districl

Standazrds

6. OPE_RATES BUS IN SAFE AND EFFICIENT MANNER

‘Students seated before proceeding.

oW E P 0w

Proper use of warning lights and stop arm.

Proper signals are always given.

Proper lane changes.

Exterior lights are properly cleaned.

Obeys all speed laws.

Uses seat belt.

Provides iristruction to students at least two times a

year regarding safety procedures and evacuation rules

COMMENTS:
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Bus Drivers
Performance Appraisal
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11,  SPECIFIC SKIELS

1. Recordkeeping.
2. Proper use of radio.
3. Unloading in orderly manner.
4. Windows closed.
5. Heater plugged in (winter).
6. Reports turned in on time.
COMMENTS:
12. JARY COMMENTS:
Date | Supervisor
Date _ Empioyee

Employee signature does not signify agreement or disagreement with evaluation. It does signify the employee has
been given the opportunity to read the evaluation.



BUS BEHAVIORAL EXPECTATIONS FOR SAFETY

The New Hampton School District expects student behavior on the bus to be orderly and
follow school district procedures for riding the bus. The safety of all students is very
important and it requires everyone's cooperation. The driver miust pay atiention to his/her
driving responsibilities at all times. Anything that distracts the driver from the road
endangers the safety of all riders.

" There are four basic expectations of all students whe ride the bus. They are:
- 1. Sitdown and remain seated. -

Z. Keep your feet and hands to yourself.

3. Useaguiet voice. :

4. No throwing of anything.

In addition, the students should observe these additioral rules listed below:
1. Students are under the total authority of the bus driver.

2. All schoo] rules, regulations, and policies apply on the school bus.

3. Students are to be at their pick-up point on time.

4, Ifa student must cross the roadway, he/she should pass IN FRONT of the bus, no
closer than 10 feet, looking both directions, and proceed only on the signal from
the driver. '

Students should refrain from talking to the driver while the bus is in motion and

there should be NO NOISE while the bus is crossing railroad tracks.

Keep hands, arms, legs and objects to yourself and in the bus.

No pushing, shoving or fighting.

No swearing, using rude gestures, teasing others, or talking loud.

9. Keep all harmful objects {drugs, tobacco, alcohol, and weapons) off the bus.

10. Keep bus aisles clear.

" 11. No damaging of the bus and PLEASE help keep your bus clean.

12. No eating of food or drinking without the permission of the bus driver.

13. Be courteous to everyomne.

14. Buses are equipped with a video/audio monitoring system. See Board Policy
Code No. 712.2R2. '

e

N

Consequences for students not meeting the expected behavior by the bus driver or school
district procedures: Conseguences will depend upon the severity and number of times the
student has been reprimmanded or disciplined. :

BUS DRIVER:

Warning to student

Conference with student

Assigned seat

Call parents

Inform Transportation Director of student's behavior

Y1k o

TRANSPORTATION DIRECTOR AND BUILDING PRINCIPAL:
1. Parents notified and suspension from the school bus for three (3} days.



™

Conference with parents and suspension from the school bus for five (5) days.
Conference with parents and suspension from the school bus for the remainder
- of the school year.
4. The severity of the violation may warrant suspension longer than five (5] days
or for as long as the remainder of the school year.

LAt

Information Regarding Riding the Bus

1. Please inform the route bus driver when you are not riding, or have another
student who boards the bus before you, tell the driver you are not riding.

2. Bus drivers will discharge students only at the regular stop or at school, unless
proper authorization is given. This authorization will be issued only by a written
note or by a phone call given to the office (394-5858) or Transportation Director
(394-5065) to issue a written bus pass to the student(s].

3. Bus routes are established by the student’s residence and bus passes cannot be
issued unless on an established route.

Board Pelicy Code No. 712.2R2

USE OF VIDEQ CAMERAS ON SCHOOL BUSES REGULATION

The board supports the use of video cameras on school buses as a means to monitor and
maintain a safe environment for students and employees. The video cameras may be
nsed on buses used for transportation to and from school, field trips, curricular events and
extracurricular events. The contents of the videotapes may be used as evidence in a

student disciplinary proceeding.

The content of the videotapes is a student record subject to board policy and
administrative regulations regarding confidential student records. Only those persons

“with a legitimate educaticnal purpose may view the videotapes. In most instances, those
individuals with a legitimate educational purpose may be the superintendent, building
principal, transportation director, bus driver, and special education staffing team.
Videotape recorded during a school-sponsored trip, such as an athletic event, may also be
accessible to the sponsor or coach of the activity. If the content of the videotape becomes
the subject of a student disciplinary proceeding, it may be treated like other evidence in
the proceeding.

Notice '

The schoo! district will annually provide the following notice to students and parents:
The New Hampton Community School District Board of Directors has
authorized the use of video cameras on school district buses. The video
cameras will be used to monitor student behavior to maintain order of the
school buses to promote and maintain a safe environment. Stodents and
parents are hereby notified that the content of the videotapes may be used
in a student disciplinary proceeding. The content of the videotapes are -
confidential student records and will be retained with other student



records. Videotapes will only be retained if necessary for use in & student
disciplinary proceeding or other matier as determined necessary by the
administration. Parents may request to view videotapes of their child if
the videotapes are used in a disciplinary proceeding involving their child.

The following notice will also be placed on all school buses equipped with a video
camerd.:.
"This bus is equipped with a video/audio monitoring systern.”

Review of Videotapes
The school district shall review videotapes randomly and when necessary as a resuit of an

incident reported by a bus driver or student. The videotapes may be recirculated for
erasure after ten days.

Viewing of videotapes is limited to the individuals having a legitimate educational
purpose. A written log will be kept of those individuals viewing the videotapes stating
the time, name of individual viewing and the date the videotape was viewed.

Video Monitoring Svstem
Video cameras will be rotated randomly on schooi district buses. Determination of how

video cameras will be used and which school buses will be equipped with video
equipment will be made by the superintendent in consultation with the building principals
and transportation director. -

Student Conduct g

Students are prohibited from tampering with the video cameras on the school buses.
Students found in violation of this regulation shall be disciplined in accordance with the
school district discipline policy and Good Conduct Rule and-shall reimburse the school
district for any repairs or replacement necessary as a result of the tampenng

Approved 7/17/97




BUS MANUAL INFORMATION

DRIVER’S RESPONSIBILITIES & ROUTES

BEFORE YOU START THIS ENGINE

Please check over this bus by using the Pre-Trip Inspection List below.

Pre-Trip Inspection

Under—thenﬁi@@d Fngine Check:

Belts should be tightened to
manufacturer’s standards
Hoses should be dry
Fluids should be at their
appropriate levels, including:

o Engine Oil
Transmission fluid
Brake flaid
Radiator coclant
Windshield wiper solvent

o 0 o o

Start and Warm up Engine
(be sure parking brake is set before making
your external examination. )

Exterior Inspection:

&

Inspect and clean lights, including

headlights, turn signals &

emergency & warning flashers.
Clean mirrors

Open rear emergency door; buzzer
should sound

Check tire pressuze

Examine lug nuts

Interior Inspection:

-]

@

@

&

Position mirrors

Sound horn
Operate stop arm & ﬂashel s

_ Check windshield wiper/washer

operation

Check gauges, including:
o il Pressure
o Engine temperature
o Fuel Gauge
o Alternator

- All emergency & first-aid supplies

should be in place

Windows should be clean & open
& close easily

Check any emergency window
exits for operation

Open & close rear emergency door;
buzzer should sound

Check Brakes Befere Leaving Yard

| Immediately Report any Failures or

Problems to your Maintenance
Supervisor.

Always follow your state, local laws &
your company’s policies.







' DO YOU NEED TQ EEDRUG & ALCOHOL TESTE

TYPE OF ACCIDENT CITATION ISSUED TO DRUG & ALCOHOL TEST
INVOLVED - THE SCHOOLBUS | MUSTBE @%:ﬁ%m‘ma%ﬁ
DRIVER | BYEMPLOVER

Human faiality o | VES | : YES:

| Bodily injury with imiediate - ¥ES o YES
| medical reatment away fromthe | '
| scene NO | NO

| Disabling damage*to any motar | YES 1 YES
| vehicle involved in the aceident - | o | : :
|reguiingtoaway | .N‘f@- R KO

acuz(éwm _
h;%,s/r been d . &
be remkdie 3 at t e wﬁ%}m, spec UZ :
withoist gthet’ 7€ i 3t ai"ne; 7Y head! ?;‘%;sort‘:’.jﬂhh‘ dama;
signels, hom, or wind ¢ the ingperative.

Whe:_a_;a D&A ‘éest is re@u’ire‘é' :i‘:’?(aﬁmv these Iegi%ﬁéﬁ%ez:sﬁ% g

= Remain avaﬁabie o subpitto & poqt-accment aicehol test within twc; hours and no later than

e1gh”’3 hours after the accident : '
lcohol for erght howts folio i the accident,
_ accident alcohol test, whichever occufs fi

©  The driver must remain aveilable and _s_ubmlt toa post—ax:mdent drug test for up to 32 hours
following an accident

» Tailure to remain available for post~accwent drug and aleohol testing 3§ considersd a refusal to
test and niay subject the driver to discipline up to and mchalng termination

o Posi-accident drug and alcohol testing conducted by a law enforcement officer following an
aceident may not satisfy federal drug/aleohol testing requirements, therefore, the driver must
remain available for posvaccxdent testmg by traimng pprsonnel at an appmved collection site

DID YOU PRE-TRIP AND POST-TRIP YOUR SCHOOL BUS

TODAY BEFORE AND AFTER EVERY TRIP?
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Student Management
:: E.E-gengy P"'ﬂcedum SRR

Emergency First A;d ) |
Transmrtmg Students thh Specsas Neads |

(ffices in Cedar Falls, Clear Lake and Marshalltown



Laws and Rules ... by g K oS e b nmamm N dn ot e meden rn e e e e e man e nnnfenmmnn an 21— 1.5

{are and Inspection ..coune. v eerresnaen e eancesasnsarrensas 21—2.4
Driving Strafegies.....c.owvccranee. neerenseesssnneaarereveeasssnnn eeremtemeee s nreene 31—34
Transp@ﬁing Students w%%ﬁ Special Needs ....... wenerumsenerareneann prserernens 4.1 — 4.2
Student Management ... 51 —53
Emergency Procedures T A 61—8.3
Emergency First Ald...cccccnnnene vamsnmneressessantesrenrenasarsrane acrecseess cerernersnins 108 — 74

0.0.7. Drug & Alcohol Testing: What Bus Drivers Need to Know...... 8.1 — 8.7
Head Start Students ..veeecreeeeee. erranmtnrar e enenrrs etrennee e e amareeen 81—9.1
School Bus SafetV .. encacaenearasieeessnrearesen e et nnece e s e 0.1 —10.4

Frequently Asked Questions........ PO 114 —11.1
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The foliowing L‘ws and ritles have been
selected from the Code of iowa and the Iowa
Admini \,Hatne Code {TAC). We have selected
sections relating to Schoeotl Transpormtion and
those most frequently referenced have been
reproduced. These should not be considered
all inclusive.

efinitions:
¢ Towa Code. Contains statutes M*ieh have been

passed by the General Assembly and signed info
by the Governor.

-+ Towa Administrative Code (IAC) contains rules

promulgated by state agencies to implement,

interpret or prescribe a law of policy or to

describe 4 procedure or practice requirement of

any agency.

Procedures:

e TAC supercedes local school board policy
matiers.

= The local board shall make rules for its own
government and shall include in its rules
provisions regulating the loading and unloading
of pupils from a school bus stepped on the
highway during a peried efreduced highway
vigibitity caused by fog, snow. or other weather
conditions.

The School Bus Driver
School Bus Driver lowa Code 321.375

= Be at least 18 years of age.

s Be physicaliy and mentally competent.

= Not possess personal or moral habits, which
would be detrimental to the best intgrests of the
safety and welfare of the children transported
Havea DOT physical examination and meet all

&

established requirements for the physical fitness.

¢ Must submit to a pre-employment drug test and
be included in a mandatory Dreg and Alcohol
testing program.

» Must submit to all background checks as
reguired by local, state & federal guidelines.
(This may include but not be mited to. checks
of criminal backeround, child abuse registry and
DOT check}.

pa—

Driver Qualifications 281 - IAT 43. ?2{28:}}
General character and emottonal stability are
qualities, which must be given careful consideration
by boards of education in the selection of school
Gus drivers. Elements that should be considered in
seriing a character standard are:

 Reliability or dependability

s Initiative, self-reliance, and leadership

« Ability to set along with others.:
Freedom from use of undesirable language
Personal habits of cleanliness
Moral conduct above rupmaah
« Honesty
Freedom from addiction to narcotics or habit-
forming drugs
Freedom from addiction to alcoholic beverages
or liquers

@

L3

#®

&

Stability Factors  281—IAC 43.13(285)

“Factors to be considered in determining emotional

stabhility are:
+ 43,13(1} Patience
¢ 43.13(2) Considerateness
= 43 13(3) Even temperment
o 43.14(4) Calmmness ander stress

Physical Fitness 281—IAC 43.15{285)
Except for insulin-dependent diabetics, an applicant
for a school bus driver’s authorization must undergo
a biennial physical examination by a licensed
physician or surgeon, osteopathic physician or
surgeon, osteopath, gualified doctor of chiropractic,
Heensed physician assistant, or advanced registered
nurse practitioner. The applcant must submit to the
applicant’s employer the signed medical examiner’s
certificate (pursuant to Tederal Motor Carrier Sufety
Administration regulations 49 CFR Sections 39141
to 391 49) indicating among other requirements
sufficient physical capacity to operate the bus
effectively and to render assistance to the passengers
in case of illness or injury, and freedom from any
communicable disease, such as tuberculosis. Atthe
discretion of the chief administrator or designee

of the employer or prospective employer. the

chief administrator or designee shall evaluale

the applicant’s ability in operating a school bus,
including all safety equipment, in providing
assistance to passengers in evacuation of the schoel
bus,and in performing other duties required of a
school bus driver.



;e Insulin-dependent diabetics may gualify to
be a scheol bus driver if the person measts
gualificutions ffou !C de enbsection
3Z1.375(5 ) Suabd river is subject to an annual
! ration by a gualified medical
eXaminéras % sied above,
= Dirivers must carry a current Medical
Examinator’s Certificate and a valid Depurtment
of Education Driver Authorization Card . .

Contracts For Transportation  lowa Code 285.5(8)
Allbus drivers for school-owned equipment shall be
under contract with the board. The Director of the
Departument of Education shall prepare a uniferm
contract with this chapter, which shall be used by all
school board s in contracting with drivers of school
owned vehicles. .

E_icez"'se——Endorsemenﬁsmﬁﬁﬁmﬁmtﬁims
lowa Code 321.376

Obtain proper license for the vehicle you will be
driving:

general knowledze

passenger endorsement

“Y" endorsement

air brake endorsement if required

The driver of a school bus must possess a School
Bus Driver’s Avthorization obtained from the
Depariment of Education and issued by the lecal
school district. This suthorization Is to be carried by
the school bus driver at all times. Drivers must attend
State mandated annual school bus driver training
and any district required training,

9
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New drivers will be required to complete both the
12-hour STOP class and the current 3-hour training
class for the year in which they are hired . The 12-
hour STOP class carries with it a 6 month grace
period during which a new driver may obtain a
probationary authorization and may drive a bus.
Current drivert who miss a vear of mstruction will
then have to complete the 12-hour STOP class before
again bemg issued an anthorization, Tbev _will also
have to.complete the current 3-hour clas

Driver Restrictions 281—JAC 43.38(285)
« The driver of & school bus shall not smoke on
any District owned vehicles
¢ The driver shall nof permit firearms to be carried
in the bus )
= The driver shall aot fuel the vehicle while the

motor is runaning OR when there are passengers

on board

4
[N

‘m@ Venicle

e Yenicle - ﬁpéﬁsn -

Operating Definition

’53
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“School Bus”™ means every vehicle operaied for the
transportation of children to and from school, except
vehicles, which are:

= privately owned and not operated for
compensation.
used exclusively in the 'ranspr;rtalion of children
in the immediate family of the driver
operaied by a municipally or privare vwaed
urban transit comipany for the {ransportation
of children ag part of or in addition to their
regplarty scheduled service.
designed (o carry not more than nine passengers,
either sehool owned or privately owned , which
are used to transport pupils to activily events
in which the pupils are participants or gsed to
transport pupils to their home'in case of iness
of other emergency situations. These vehicles
shall be operated by employees of the school
district who are specifically approved by the
local superintendent of schools.
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Yehicle Requirements 281—IAC 43.7{285)
Any vebicle used, other than that used by individeals
to transport their owa children or other children

on a not-for-hire basis, is considerad fo be a school
bus and muost meet afl requirements for the type of
vehicle used. (This requirement is not intended to
restrict the nse of passenger cars during fhe time the
vehicles are not actually engaged in transporting
school pupils.)

Reguired Construction: Every vehicle used as a
school bus shall be constructed and or equipped 1o
meet safety standards as adopted by the state board
of education in chapter 281-IAC 44(285).

Seating Regumrements: 281 —1AC 43.10(6)
Stodent passengers shall have a minimum of 13
inches of allowable seating per person. Standees
are prohibited in all sitvations and the maximum
number of passengers shall never exceed the rated
cepacity of the vehicle.

Vehicle Operations lowa Code 321.372

¢ The driver of 2 school bits used to transport
children to and from a public or private school
shall. when stopping to receive or discharge
pupils, turs on fashing warning lamps at a
distance of not less than 300 feet nor more than
300 feet from the point where the pupils are to be
recetved or discharged from the busif the speed
Hmit at that point is 43 mph or greater and shall
turn on fashing warning lampe at 2a distance of
not fess than 150 Teet from the point where the
pupils are to be received or discharged
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from the bus if the speed limit is at that point
less than 45 mph. Exception is when reduced
visibility is caused by fog.snow, or cther weather
cond itions.
The driver of a school bus is not required o
ase fashing warning lamps and the stop arm
when receiving or discharging pupils ata
school attendance center or at extra-curricular
or educational activity locations where students
exiting the bus do not have to cross the straet or
highway.
A school bus, when eperating on a highway
with four or more lanes shall not stop to load
or unlead pupils who must cross the highway,
except at designated stops where pupils who
must cross the highway may do so 4t points
where there are official traffic control devices or
police officers.
All pupils shall be received or discharged from
the right front entrance of every bus and if said
pupils miust cross the highway, they shall be
required to pass in front of the bus, look i both
directions, and proceed to cross the highway
only on the signal from the bus driver.
The driver of a vehicle, including the driver of a
vehicle operating on 4 private road or driveway,
when meeting a school bus with flashing
amber warniig lamps activated sball reduce

 the vehicle’s speed (o not more tharn 20 MPH,

and shall bring the vehicle to a complete stop
wher the school bus stops and the stop arm is
extenided. The vehicle shall remain stopped until
the stop arm is retracted , after which time the
driver may proceed with due caution.

The driver of a vehicle, including the driver of a
vehicle operating on a private road or driveway,
overtaking a school bus shail notpassa scheol
bus when the red or amber warning lamps are
flashing. The driver shall bring the vehicle to

a complete stop no closer than 15 feet from the
school bus when it is stopped ami the stop afm is
extended , and the vehicle shall remain stopped
until the stop arm is retracted and the school bus
resumes motion.

The driver of a vehicle upon & highway
providing two of more lanes in each direction
need not stop upon meeting a schoo! bus which

“ig traveling in the opposite direction even thou gh

said bus Is being stopped.
A school bus shall, while carrying pa
have its headlights turned on.

assengers.

Prompt Investigation of Reported Vie iation
of Failing to Obey School Bus Waming
Devices — lowa Code 321.372A

&

o

“The driver of o school bus who cbserves a

21.372. subsection 3, miay
a form provided by

violation of section 3
prepare @ Written report on 2
the department of public safety indicating that

4 violation has occutred. The school bus driver
ar a scheol official may deliver the reporinot
more than seventy-two hours after the violation
cccarred to a peace officer of the county or '
municipality in which the violation cccurred.
The report shail state the time and the location at
which the violation occurred and shall include
the registration, plate number and & description
of the vehicle involved in the violation.
Not more than seven calendar days after
receiving the report of a violation of section
321372, subsaction 3, from 2 school bus driver
or school official, the peace officer shall initiate
an investigation of the reported violation and
contact the owner of the motor vehicle involved
in the reported violation and request that the

owner supply information identifying the driver

in accordance with section 321.484.

I, from the investigation, the pedce officer is
able to identify the driver and has reasonable
cause o believe a violation of section 321372,
subsection3, has occurred , the peace officer shall
prépare a uniform traffic citation for the violation
and shall serve it personally or by cemﬁed mail
to the driver of the vehicle.

I, from the investigation , the peace officer had
reasonable cause to believe that a vielation of
section 321372, subsection 3, occurred But is
unable to identify the driver, the peace officer
shall serve a uniform traffic citation for the
violation to the owner of the motor vehicle.
Notwithstanding section 321,484, in a proceeding
where the peace officer who conducted the
investigation was not able to identify the driver
of the moter vehicle, proof that the motor
vehicle deseribed in the nniform traffic citation
wag used to commit the violation of section
321372, subsection 3, together with proof that
the defendant named in the citation was the
registered owner of the motor véh icle at the time
the violation occurred , constitutes a permissible
inference that the registered owner was the
driver who committed the violation.

Discharging Pupils off Public Highway
iowa Code 285.11(7)

No bus shall leave the public highw d) to receive
or discharge pupils unless their safety is cnbanced

thereby. or the priva

re road is maintained In the same

manner as a public roadway



Loading and Unioading Areas

281—IAC 43.42(285}

Restricted loading and unloading areas shall be
established for school buses at or near schoals

Speed Res‘z?ictéors lowa Code 321.285

A motor vehicle in use as a school bus shall not be
operated af a speed in excess of the posted maximuam
speed lmit.

Railroad Crossing lowa Code 321,341 &
321.343

¢ Operation at Railroad Crossing  Jowa Code
(321.341} Obedience to sigeal train. When &
person driving a vehicle approaches a raifroad
arade crossing and &%
warning is given by
automatic signal,
crossing eates, a flag
persom, o otherw ise of
the immediate approach
of the train, the driver
of the vehicle shall stop
within fifty (50} feet bot
no less than fifteen (13) feet from the nearest rail
and shall not proceed wntil the driver can do

. 50 safely. The-driver of a vehicle shall stop and
remain sianding and not fraverse sich a grade
crossing when 2 crossing gate is lowered or when
a human fagman gives or continues fo give
signal of the approach of passage of frain.

@

Certain Vehicles Must Stop  fowa Code
{321343) The driver of a motor vehicle carrying
passengers for hire, a school bus, or & vehicle
carrying hazardous mraterial are required to stop
before crossing a railroad track by motor carcier
safety niles adopted under Section 321 449,
before crossing at grade any track of a railroad,
shall stop the vehicle within &ty (50} feet but
not less than fAfteen (15) feet from the nearest
rall. While stopped, the driver shall listen and
look in beth directions for an approaching train,
and for signals indicating the approach of a train,
and shall not proceed until the driver can do so
~ safely.

NO stop need to be made at 2 crossing where a
police officer or a traffic control device directs
iraffic’'to proceed. No s{é}p need be made at =
crossing designated beé an “exempt” sign. An
“exempi” sign shall be posted only where the .
tracks have been partially removed on erther side
of the road way.

bt
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« Rallroad Crossing 281 —1AC 43.37(285)
The driver of an¥ school bus shall bring the
husto a complete stop at all railroad crossings,
as reqUired in section 321 343 regardless of
whether or not there are any pupils 1n the bus,
and regardless of whether or not there 15 an
automatic signal at the crossing. Afier stopping,
the driver shall open the entrance door, look
and listen for approaching trains and shall not
proceed to.cross the track until it is safe to do so.

Use of Strobe Light lowa Code 321.373(7)

4 school bus shall be eguipped with a white flashing
strobe light mounted on the roof of the bus to afferd
optimum visibility during periods of inclement
weather. The light shall be of 2 type approved by the
department of tmnsport&tlon and shall be installed
and operated in accordance with rules promulgated
be the Department of Education. The white flashing
strobe light rated for outdoor use and weather sealed
shail be iastalled on the roof of the bus at a point 1 to
10 feet from the rear center of the bus. The lighting
gystem must be controlled by a separate switch

with indicator Hght which when lit will indicate

that the strobe light is turned on. The light shall be
used in fog, rain, snow, or at times when visibility is
restricted.

Moving Vehicie Backward on Highway
lowa Code 321.323 A person shall not canse a
vehicle to be moved in 8 backward direction on a
highway unless and antil the vehicle can be backed
with reasonable safetv and shall yield the right of
wav o any approaching vehicle on the highway

or an intersecting highway which s so close as to
constitute an immediate hazard. :

Reporting Accidents lowa Code 321.268

e The driver of a vehicle involved In an accident
resulting in injory to or death of any persen
shall immediately, by the quickest means of
communication, give notice of such accident to
arza law enforcemnent as near to the place where
the aceident oecurred. '

« The driver of a vehicle involved in an accident
resulting in injury to or death of any person or
total property damage to an apparent extent of
five hundred dollars or more shall also, within
seventy-two (72} hours after such accident,
forward a written report of such accident to the
Department of Education.



Fupil instruction  281--IAC 43.40(285)

At least twice during each school year, each pupil
who is transported in a school vehicle shall be
instrucied in safe riding practices and participate in
emergency evacnation drills. '

Family Type or Multipurpose Vehicles

Z81—AC 44.56{285)

These vehicles may be used as a school bus in

accordance with the following general requirements:
> When used asa “school bus”, the vehicle

“must be driven by an approved school bus driver

possessing a school bus driver's authorization.

The vehicle shall be an coriginal equipment

manufacturer's (GEM) product and

manufactured as a family type o1 maltigurpose

passenger vehicle.

The manufacturer s rated capacity of this vehicie

shall not exceed nine {9) persons including the

driver and shall be defermined only by the

original equipment manufacturer {(OEM)Yon

the date of manufacture. The capacity rating

may not be changed or modified except by the

original equipment manufacturer. Secondary

stage or vehicle conversion manufacturers shall

not establish vehicle capacity.

Alteration of this vehicle, following

manufacturing by the original equipment

manufacture (OEM) is prohibited. This includes

but is not imited to the addition or deletion of

seats, ramps, wheelchair securement devices and

power lifts. See 281—44 4(283)

Exceptions: The addition or instaliation of

original equipment manufacturer (OEM) opticns

or other manufacturer’s accessories not in

violation of these standards may be instalied.

When used as a “school bus”, this type of vehicle

must be equipped with:

= A “school bus™ sign vivible from zhe reat.

= A ten-unit Grst aid kit. :

= A2 1/ 2pound,2A-10BC fire extinguisher,

= A webbing cutter,

= A body fluid cleanup kit.

« A 112db backup alarm on model year 2007 and

newer vehicles.

R
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Unattended Motor Yehicle lowa Code 321,362

No person driving or in charge of a motor vehicle

shall permit it to stand unattended without first

stopping the engine, or when standing upon any

pe;asptlble srade without effectively setting the
brake thereon and turning the front wheelsto the

curb or side of the highway.

Unsafe Vehicles lowa Code 321.381

It is 2 misdemeanor, punishable as provided in

section 321.4872 for any person to drive or mave

or for the ow=ner to cause or knowingly permit to

be driven or moved on any highway any vehick

or combination of vehicles which is in such unsafe

conditions 25 to endanger any persen, or which does

not contain those parts or is not at all times equ ipped

with such lamps and other equipment in proper

condition and ad justment as required or which is

sqiiipped with one.or more unsafe tires or which is

squipped in any manner in violation of this chapter.

Daily PrefPost

Trip Inspection
281—IAC 43.41(285)

A Pre-irip mspection shall -
be preformed and recorded
each Hime the bus goes out.
“ A written report shali be
submitted prompily to the
superintendent of sch ools,
transportation

supervisor, school bus machamc or other petson(s)
charged with the responsibility for the school
transportation program , if any defects or deficiencies
are discovered that may affect the safety of the
vehicle’s operation or its mechanical breakdown.”

A Post-trip inspection of the interior of the school bus
shall be preformed after each trip.



Baily Pre/Post Trip Vehicle
inspection
According to rule 281—IAC

43.41{285)

“Adaily pre & post trip inspection of cach school bug
shall be performed and recorded. A written report
shall be submitted promptly to the superintendent
of schools, transportation supervisor, school bus
mechanic or other person charged with the respon-
sibility for the school transportation program, if any
defects or deficiencies are discovered that may affect
the safery of the vehicle’s operation or its mechanical
breakdown.” '

The daily pre-trip mnspection is one of the mast
Important responsibilities of the transportation
program. The identification . reporting and repair of
vehicle defects, before they can develop into costly
repairs, breakdowns, or accidents, is vital to the sne-
cess and safety of any school transportation program.

The pre-trip vehicle inspection need not be overly
time consuining, but must be thorough. Therefore, a
systematic approach to the inspection must be taken
to assure that the inspection includes all components
that may affect the safe operation and handling of the
vehicle,

re-trip Check List
An example of a pre-trip vehicle inspection check
list can be obtained from the Jowa Department of
Educations web site, www.iowagov/ educate, The
-gystems and componenis to be inspected are consid-
ered by the fowa Department of Education’s certified
school bus imspectors as the minimum requirements
for a pre-irip ingpection.

What to look for

1. Exterior Inspection or the “Daily Walk

Around”

= Fluid Leaks — Examine m-
ner wheels and tires and the
arca under the bus for leak-
ing fluid.Leaks can be engine
oil, coolant, fuel, grease, rear
axie brake, or transmission
fiuid. Leaks should be immediately reported and
repaired. '

2
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Under the Hood - Before siariing the engine

for the walk-around inspection, you shonid

check the coolant and oil to be sure they are at
the proper levels. Alse. look for cracked or laose
drive belts, hoses and hose clamps.

Emergency Door — it should open easily and the
warnmg buzzer should sound when the ignition
key is on. This dogr must always beready for-
emergencies, vel tightly sealed when closed (o
prevent pogsib!é entrance of dangerous carbon
monoride fumes. If equipped with a vandal lock,
check during your pre-irip inspection to be sure
that the ¢ngine will not start when the vandal
lock is engaged.

Lights — See that all lights are clean and funciion-
ing properly. Any lights or reflectors that are not
working properly, such as flashing inconsistently,
or cracked or otherwise damaged should be
reported in writing and repaired,

Windows —~ All windows should be cleaned 1o
provide clear vision for the driver. Do not clear
just a “peephole™. -
Exhaust System — Carbon Monoxide gas cannot
be detected by sight or smell. Poisoning occurs
the most frequently when 2 vehicle is s‘éaﬁéing
still or is in an enclosed space with the engine
running. Listen for excessive noisa and vibra-
tion. Check for leaks and sagring in' the exhanst
system and holes in the bus body. Any problem
should be reported immediately and repaired.
Mirrors — Mirrors should be properly positioned,
aimed and adjusted m accordance with the
Pederal Motor Vehicle Safety Standard 111 which
can be found at the end of this section.

Tires - Check tires for proper inflation and
vipsual wear or damage. A flat rear tire can
place dangerous weight on the companion tive
or dual set. Studies show that fuel consumption
increases by 4 percent for every pound a ire is
under-inflatad. '
Wheels — Look for loose or missing lug-nuts.,
excessive corrosion, cracks or other damage.
Crossing Gates — If equipped, they must he
working.

Backup Alarms - Check 1o make sure they are

working.
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Interior nspection - Driver's
Cempartment

Emergency Eguipment - All emergency equip-
ment should be easily accessible fo the driver. It
consists of the first aid kit,
body fluid cleanuyp Kit, fire
extinggisher and refieciors
or triangalar warning de-
vices, The fire extinguisher
should beundamaged,
propezly stored and fully
charged . Replace cracked
or broken hoses, keep nozzie unobstructed and
make sure the locking pin and sealing wire are
in place. Once a month, the fire extinguisher

.should be taken from it’s bracket and shaken or
furned up-side down and tapped on the bottom

-

to loosen the dry powder chemical inside,
Operational Lights and Indicators — Check all
dash, accessory panel and other inferior lights to

. see that they are clean and operational.

L]
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Alir Pressure or Vacuum Gaunge — This gauge in-
dicates the proper capacity of pressiire to operate
the brakes. Do not operate the bus until the pres-
sure reaches the proper capacity. Loss of pressure
may indicate a leak in the system.

Ampmeter Gauge - This gauge should not show
a discharge after the engine is running. I it does,
it indicates a malfunction.in the charging system,
Voltmeter Gange — This gauge shows the actual
output of the charging system in volis. Normal
volage output of the charging system will be
somewhere in the range of 131/ 2to 141/ 2 volts.
This will vary from vehicle to vehicle and a me-
chanic of the vehicles operating manual should
be consuited to find out the proper operating
ranges fof vour vehicle.

0O1il Pressuze Gauge — The oil pressure gauge
indicates engine oil pressure but not the quan-
tity of oil contained in the engine, Learn what
the proper oil pressure is for your vehicle. If the
gauge indicates in-adequate oil pressure, turn off
the engine. :

Water Temperature Gauge —~ The water tempera-
ture gauge indicates the temperature of the cock
antin the engine. It should read in the COOLto
WARM range on the gauge: however, if it reads
in the HOT range, the engine should immedi-
ately be turned off and the problem reported.
Brake Warning Light ~ If lit, indicates a malfunc-
tion in the brake system.

Horn - It should seund clearly without the hom
or horn button sticking.

Stop Arm and Service Door Coatrols — Check
to see that the controis coordinate :
with the actions of the stop arm
and door. If they delay, are sporad-
ic or stick.they should be reported
and repaired.

H

« Windshield Wipers and Washers — Check to see

that both the wipers and washers are functioning
properly and that the washer fiuid reserve tank
is filled. Wiper blades should be flexible and not
Stifl or hard. The wiper blades should fully re-
rract from the driver’s dect view after shutting

oft.

« Defroster Fans and Hesaters — All defrester Tang

and heaters should be inspected for obstruc-
rions such as paper and other debris which can
obstruct air fow and cause premature failuie.
o not allow students to cover them with coats,
books, paper, eic.

« Driver's Seat and Seat Belt — These should be

adjusted so that the driver’s feet reach the pedafs
and so that the steering wheetl is easily grasped
without stretching or excessive reaching.

e Service Brakes — Start the engine and pulithe

bus forward 2 few feet and apply the service
brakes. Do not wait until the bus is on the road
to conduet this test. The bus should stop in a
straieht line without pulling to either side, skid-
ding or swerving. The brakes should not grab,
lock or make excessive noise such as squeak-
ing or squealing. The brake pedal should not

feel grabby, over sensitive or spongy. When the
brakes are nof ia use, be alert for dragging which
may cause the bus to pull to the side.

» Clutch —For information regarding manual
transmissions and clutch s refer to owners’
manual formoere information.

 Emergency Parking Brake — To test both air and
mechanical parking brakes, slowly engage the
chrtch while the parking brake is on. If the bus
moves easily, the parking brake is not kolding
and should be reported. With air brake Sys‘tems
the parking brake will remain applied, if there is
partial or complete air loss in the service brakes.
Release the parking brake when the bus is in
motion, Drivin g with the parkmg praksonisa
frequent cause of failure of the emergency brake
and can éves canse damage to the transmission
case,

» Engine — Do not race the engine when it is cold.
Increase the engine speed slowly so that all the -
parts can be Jubricated. Do not exceed the maxi-
mum rpm. Listen for unusual sounds such as
backfire, light tapping, occasional misfire, piston
slap,rapid hammering or whistling. Be alert (o
unusually siow engine warm-up. fack of normal
respense, vibrations of the chassis or failure of
warm engine to starf.

o Steering — The steering should be easy to handle,
precise. responsive and steady in turns ang over
‘rough roads. Power steering should be excep-
tionally quiet. The steering =
qhould not have excessiv

“play” mckback
or raitles.

R \.ux.ln“




<o Transmission — With the transmissicn ma
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moving gear, the bus should move smoothly n
responss (o depressing the accelerstor. An anto-
matic or manual ransmission should skp inie
gear and have easy and smooth gear changes
throughout the shifing range. 3o not exceed the
manufacturer s recommended speed foreach
specific gear {rpm). Exceeding speed recommien-
dations could damage the transmission or reduce
its service lfe. Any metallic or unusual sonnds or
shifting difficolty should be reported.

interior Inspection — Passenger
Comipartment ,
Seats - Walk down the alsle of your bus and us-
ing the palm of your hand strike the back of each
seat to test for loose or broken seat frames. Check
for loose seat bottoms by attempting to kft each
seal cushion. Inspect for loose or missing seat
nounting bolts at the floor level and at the point
of attachment to bus side walls, Inspect cach seat
on a regtilar basis for cuts or tears in seat uphol-
stery. Small cuts or tears noticed and repaired
early can help to avoid costly seat seplacement.
‘Be ever aware of potential vandalism by students
on your bus to seats and interior walls. Reguldr
mspection can help to idexntify those stu dents
responsible for such vandalism; especially where
seats have been assigned to passengers,

Floor Covering - Floors and the interior of the
bus should be kept as clean as possible. Daily
sweeping of the bus is an indica-
tor of 2 driver’s attitude toward
his or her job. Students tend

to help a driver keep the bus
clean and free from debris if the
driver,too, is 2 neat hou sekeep-
er. Damaged or loose flooring
material should be reported and
repaired before dirt or water can
get between it and the under-flooring. During
cold weather, water shouid he mopped up after
each route so as to prevent it from &eezing and
creating a slippery hazard for students..
Windows — These should be cleaned from the
inside as well as the oviside, for toral visibility,
especially the windshield and rear window.

' 4
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Post Trip Vehicie Inspection
281—IAC 43.41(285)

@

Secure the vehicle by placing the transmission to

" the Nenftral position with the brakes set.

@

All hights and switches should be checked 10
ensure they are in the off position.

Walk to the rear service'door to ensue that there
are no children l2ft on the
Check the interior for seat cuts, tears.
articles, or ather debris.
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Avtematic Transmission Tips
Below i1s shown a typical aulomatic iransmission
range {gear) selector. The school bus driver sheuld

pay particular attention to the proper use asd opera-

tion of each of the selector ra
this piece of equipment can
dollars inrepair costs.

@
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ges. lmproper use of
result in hundreds of

R {Reverse) - Completely stop the vehicle before
shifting from a forward gear to reverse or from
reverse to forward.

N (Neurtral) - Use this position when you start
your engime. If the engine starts in any other
nosition, the neutral start switch is maifunc-
tioning. Use nentral when the vehicle will be

left unatiended while the engine is running.
(Always apply the parking brake In this situation
as the schoel bus antomatic transmission is not
equipped with a “Park” position).

D (Drive) - Use this for all normal driving
conditions.

3 & 2 - Occasionally, the road, load, or traffic
conditions will make it desirable to restrict the
antomatic shifting to a lower range. Theése posi-
ticns also provide progressively greater engine

breaking power (the lower the gear range the

gresgter the braking effect).

1 —This is the low gear; use this when pulling
throngh mud and snow or driving up steep
grades. This position also provides maximum
engine braking power.

In the lower ranges (1,2, and 3),the transmis-

. sion will notup-shift above the highest gear

setected unless the engme governed speed is
exceeded.

Powanshift or Reverse Inhibitor Feature — The
transmission can be downshifted or up-shifted,
ever at full throttle, and although there isno
speed limitation on up-shifting, there is on
downshiftin g and reverse, Downshifting should
be avoided when the vehicle is above the maxi-
mum speed attainable in the next lower gear,
Using The Engine To Slow The Vehicle - To
use the engine as a braking force, shift the range
selecior to the next lower range. If the vehicle 1s -
exceeding the maximum speed for a lower gear,
use the service brakes to slow the vehicle to an
acceptable speed where the transmission may be
downshifted safely.

Towing or Pushing - Before towing or pushing
& disabled vehicle equipped with an automatic
transmission, the driveline should be discon-~
necied or the driving wheels lifted off the road
to prevent sericus transmission damage. The
engine cannot be started by pushing ortowing,
Engine — The usefal service Iife of a school bus
engine is directly related to the care and vse it
receives. The school bus driver and mechanical
repair persons should work as a team 10 assore
that the engine will deliver maximum safety and
efficiency.



The bus driver should report any mechanical
deficiency to the school bus mechanic so that repair ot
adjustment can be made '
before major repairs are
necessary. A new vibra-
tion, noise, diflerent feel
of the wheel or sound of
the engine must be con-
sidered cause enough for a request for mainienance
assistance.

s Starting and Warm-up Procedures — Starting

and warming up an engine has a dirsct relation-

ship on the life expectancy of the eagine. Because

of the need to conserve fuel, s warm-op time of

5.7 minutes is sufficient. The procedures outlined

below arethose generally recommended by en-

gine manufacturers to extend efficlent engine life
and reduce wear in other affected systems.
i Place the transmission in peutral,

2. Insure that all electrical cireuits are off
exceptthe igaition.

3. Depress the cluich (always depress the
¢lutch when cranking engine}.

4, Turn the key to start engine. Do not crank
the engine for more 10 seconds at a time.
If after three ot four tries the en gme will
not start, notify the mechanic of the prob-
lem. Do not crank the engise untilthe
batiery is dead.

a.

-

When the engine starts, check the oil
pressure gauge. I the gauge does not
register withina few moments. turn the
engine off. Never race or "gun’ the engine
during this period . After oll pressure is
up, the engine should be run at about
9(0-1200 rpm . For buses that do not have
tachometers, this would be a speed thatis
about twice the normal idle speed of the
enging.

Drivers should be with their buses during

the warm-up period, or whenever the
engineis running.

_Caution: Do not let the engine idle at low

{under 700 rpm) for any extended period.
Engine warm-up at low rpm’s will not
allow for proper oil circulation.

.Never operate the engine at full throttie

or at maximum rpm’s until the engine has
réached normal operating temperature as
shown by the waler temperature gaunge.

_Check the owner s manual for proper rpm

for normal start up.

. Avoid excessive idling at all times. Exces-

sive idling cORsSUMES MOIe fuel, causes
the engine o wear prematuiely, and adds
additional pollution to the air that we
breathe.



Understanding the law and knowiag the correct driving procedures will help vou become a safe driver.
When you begin to identify the mistakes of others and adjust your driving to compensate, vou have mas-
tered the basic driving fundamentals for “defensive driving”

The l

P.D.E. Formula to Safe Driving:

Traffic safety experts have determined how we can avoid traffic accidents. There are four steps involved in the process:
= IDENTIFY: Identify that'a potential hazard(s) exisis.

» PREDICT:
¢ DECIDE:

Predict which of the hazard (s) may endanger the safetj-’ of vour vehicle and its cccapants.
Decide which action(s) to take if the potential hazard develops.

s EXECUTE: Execute the maneuver{s) to avold the hazard.

Strategies for School Bus Drivers:

Situation: ‘

Traffic becomes blocked
when oncoming vehicles are
required to stop for a school

Strategies: |

1)

Activate the AMBER warning lights the required distance
{either 150-300 or 300-300 feet) i1 advance of the stop. 321.372 Code
of Towa.

bus, {(Stop arm out and Zy Give oncoming vehicles the opporfunity to'pass the bus before
RED flashing warning lights activating the RED flashing warning lights and stop arm.
activated.)
Situation: trategies:
A long line of vehicles 1y Hpossible, allow vehicles to pass the bus before activating the Amber
develops behind the school warning lights.
bus. 2} Make smooth gradual stéps to avoid rear-end collisions.
Situation: Strategies:
Picking up and discharging iy Tostruct students as to where they should be positioned as the bus
students oa the route. approaches the stop.
Students should wait for the bus in an orderly single file, at least 10
steps from the roadway.
2y Students crossing the road way shall be instructed (o cross “only on
signzal from the bus driver,” 321372 Code of lows
3) Countall students leaving the bus and again when they reach a safe

spot on the same side of the road as their home.

continoed

3.1



rivars continucd:

¢ with problems by realizing they & 81

Recognize that your emotions may interfere with vour driving.

facing them. dealng wiih

them.and not allowing them to bother you further.

g

Leave personal problems at home don ‘t bring them aboard the bus, In the
v, leave your work prohlems hehind when vou go honre.

Huation:

The additional size ane
welght of a school bus

Strategies:

I

A bus requires more time tha
make similar maneuvers.

cessary to drive a large vehicle Lhe size ofa

5 ather vehicles to cross an nfersection o to

aflects how it can be 2: Increased use of mirrors Is ne
maneuvered. " bus. : 7 .
) 31 A bus reguires a larger space cushion of unvccu pied space and time for
mansuvers. '
4y Maintain 2 mintmum of two seconds following distance when traveling
 behind other vehicles.
5} A bus travels a greater distance before stopping as comparsd toather
yehicles. :
Situation: Strategies:
Entering and Izaving traffic. 1) Check for traffic to the front and rear.
21 Give the proper signal.
3} Check all mirrors for traffic.
4y Check your blind spots.
53 Pullinto the nearest lane.
5 When pulling off the roadway to the curb. check the mirrors and pullto
the curb and cancel signal,
Situation: Strategies:

Turning right.

i) Position the bus toward the 11

ght sidle of the street or road.

7} Check for any signs prohibiting right turns.
3} Signal: start the right trn signal at least 100 fect when speed limit is less

).

}
&)

tad
[

than 45mph, and 300G feet when speed limit is 45mph or greater before the
tmra.
4y Check mirrors, especially the right side.
3% Yield the right of way to traffic and pedesirians.
Turn into the nearest lane, if possible. Allow extra space for the rear end
swing and if you must cross into another lane of traffic, make the lane
crossover in the road in which you areenlering.

continued
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m*&&g es for School Bu

rivers continuad:

the bus near the center lne in two-way raffic. or neay the left

Turning left i+ Position
side of the street In a ofie-way sima‘iim

2y Check for signs prohibiting lefl turns. You are allowed to make 2 left turn
on a red rraffic signal if the wern is made from a one-way street (o a one-
way street, unless specifically pr u‘mbdcd ¥ SITRS.

3) Signal. start the left turn signal at least 100 feet when the speed limit is
fess than =hmph and 200 feet when the speed limit is 43mph or greater
ahead of the turm.

47 Check all mirors especially the left side.

57 Wait for traflic to clear. I there is cncoming traffic, posinen the bus
partway mte the intersection, and wait until traffic clears before r:c;mpic‘f
g the turn. Keep the front wheels straight, to prevent being forced into
oncoming traffic if the bus is struck in the rear. Wait for pedestrians to
clear the sidewalk. ‘

&1 Make a left turn Into the nearest lane heading in the proper direction.
Although the traffic signal may have changed tored, you arc allowed 10
complete the furn to clear the intersection. Use extreme care.

SHuation: Strategies:
Changing lanes. 1y Check traffie—front and back.
2y (iive propersignal.

3y Check all mirrors.

1y Double check the “blind spots.”
5y When the l2ne is clear, move into if gradually, keeping pace with the traffic.
6y Cancel the torn signal.-

Siuation: Sirategies:

Passing. Consider these factors:

i} Bosspeed~-cannot be increased quickly

2} Speed of vehicle ahead

3} Trmme and distance required to pass

47 Amount of clear distance available

5} Speed of oncoming vehicles

8} Dristance between the vehicle you plan to pass and the vehicle ahead of it

FPassing procedures:

1} Check rearview mirror

2} Check all blind spots

3y Signal

4; Pull into passing lane

5} Sound horn

4} Pass quickly, but do not exceed posted speed

73 Signal to return to oniginal lane

8} When the passed vehicle is a safe distance behind the bus,return o

original lane

wl
%)



Strategies for School Bus Drivers continued:

13 Pullonio proper entrance ramp and be prepared 10 increase speed.as the

ramy becomes the a¢
21 Check traffic for available spots for enury.
3} Signal
4) Increase spzed to that of freeway trafiic
5} Yield if nscessary '
67 Merge smoothly with the traffic fow
7} Maintain at least 2 two- second foliowing distance

P

sration lane for entering the freeway.

Leaving

1y Signal

2) Pullinte the deceleration lane

3} Slow down to the pested or safe speed

Siéuaﬁém

Adverse weather conditions.

Strategies: o _
1} Reduce speed as it takes a greater distance {0 stop 2 bus thap a smaller
~ yehicle especially with slippery road cond itions. '

7} Check lights, wiper blades, defrosters,and other equipment. 3)Don't
over steer as a sudden turn of the steering wheel may lead to loss of con-
trol of the bus. 4) Brake gradually asing light pressure. If your vehicle is

- equipped with Anti-Lock brakes know how 1o use them.

5) Begin to brake sooner than nsoal in bad weather.

&y Give other drivers adequate warning of the stop so they can begin o slow

down too.

7) Don’t overpower as sudden acceleration may canse skidding.

8 Be certain all lights are operational and clean.

9} Use vour strobe light when adverse weather recdurces visibility. During
adverse weather the strobe light shall be in contintious operation. {Rule
44 3(20) of IAC. '

10) Signal your intentions to slow down by fouching the brake pedal lightly,

well in advance of stop.

Situation:
Skid control

Strategies:

1} Remove foot from the accelerator.

2% Steer in the direction of the skid.

3) When the bus begins to straighten out, steer in the opposite direction
{away from the skid}

4y Do not apply brake while skidding. Applying brakes will make it
harder to control the bus.

34



Federal and Stale laws provide for programs and
services to students with special needs, One of those
services thal are made available 1o these students is
transportation whenever it is deemed necessary.

Federal Laws
Three of the most common Federal laws that will
apply 1o wransporting stedents with special needs are:
« Tndividaals with Disabilities Bducarion Act,
commonly referred to as IDEA)
= Section 504 of the Rehabilitation Act of 1973
« Americans with Disabilities Act of 1990

These Federal laws provide a framework of rules,
regiations and guidelines necessary to ensure that
a student with disabilities, regardleds of how severe,
receives a Free Appropriate Public Education (FAPE)
at public expense. Transportation Is considered a
“Related Service” under the FAPE law (PublicLaw
24-142). These transportation services apply to:
1, Travel 1o and from school and between schools.
2. Travel in and aroend school buildings.
. Specialized equipment {(such as special or adap-

L¥N)

tive buses, lifts, and ramps) if required to provide -

special education for a handicapped child,

fowa L.aws

The Iowa Code includes Chapter 285, which
describes meneral
frapsporiation laws.
The Degpartment

of Education’s rel-
evant agency rules in
281—IAC chapters
41,43 and 44 also ad-
dress student trans-
portation. Chapter 41
describes

special education
transportation re-

guirements. Chapter -
43 is where vou will
find the “general educaiion”™ requirements {or sta-
dent transportation. Chapter 44 outlines the mini-

mun standards for construction of school transporta-

41

tion equipment. Chapter 44.5 presents the standards
for construction of vehicles for children with mobility
impatments of such severity fhat they cannot use

regular service door entrances on vehicles.
In additien to Federal and State laws, your school
district may have additional policies and procedures

regarding students in special needs programs.

Another requirement stated 1n the law isa provi-

-sion for “specialized transportation” of a pupil to

and from 2 special education instructional program.
These services can inclode transportation from the
pupil’s residence to the location of the special educa-
tion services and back to the pupil’s residence.

Students who are eligible for special éducation ser-
vices are placed on an Individualized Education Pro-
grams {IEP) by a specialized team consisting of teach-
ers, administrators, the student™s parents, and experts
who are knowledgeable about the student’s disabil-
ity. This team follows the student throughout his/ her
educational experience and is uitimately responsible
for seeing that the student receives the programe and
services necessary for the student to be successful.

The signiﬁcance of all the information presented
above to a school bus driver is that these students are
afforded an extra layer of protection when it comes

to acts or actions that are directly related to their
disabilities, For example, students with identified be-
havior disorders will, i all probability, exhibit those
behaviors while riding on the bus. The frequency of
this misbehavior can cause a great deal of frustra-
tion in a bus driver. A normal response on the part of
the driver would be to write the student up, ask that
disciplinary measures be taken against the student,
and in some cases, ask that the student lose their bus
riding privileges. Safety to other students and to the
bus driverisalways a primmary consideration when a
student riding on the bus behaves in an inappropri-
ate way, However. due fo the nature of the student’s
disability, which in this case is the student’s behavior,
it is important that the bus driver document the inap-



propriate behavior and di‘;CdM it with appropriate
schoolp el. The information that the driver
provides to the transporiation direcior, ap adminis-
trator, o teacher will aeed to 2o to the students IEP

2TE0n
h

t'b t:i

eam for consideration and a plan for resolving the
tekavior

Often times, special needs students will reguire spe-
cial equipment. If you are not familiar with the equip-
ment used by a student(s) on your bus,you should
ask your supervisor for training on this equipment.
This type of equipment would include devices such
as harnesses, vests. belts, belt cutters, child safety
restraint seats, wheeichairs, medical equipment and
life saving devices such as EpiPens used for allergic
reactions.

Student @@E’sﬁ@@m&aﬁiﬁy
re confidentiality of children’s educational records
naraniesed by the fPri ral Family Bducational

his and Privacy Act (FERPA). The heart of this law
that information about children and thelr families

"f‘
ie
15
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b
cannot be shared-with anvone else unless there is a
senuine need for the information to protect the child.
elease of educational

fJ‘Q Uy

—r

Schools may not permit “the
records.. without the written consent of the parents
to any individual,agency, or organization. other
than...in connection with an emergency, and appro-
prizte persons if the knowled ge of such information
is necessary 10 protect thc, health and safety ofthe
student or cther persons.”

It is just as imporiant to know that all pertinent
information about a student with a disability must
be shared with the student’s primary bus driver and
any substitute drivers. The school’s transportation
director magt also have sufficient information about
all students who receive school transportation.



..every student who
rides a school bus
for any reason needs
to be informed of
safe riding practices
and procedures af
least twice each
school year.

As a school bus driver, vou are responsible for the

_safe transportation of students every day. Safe trans-

portation means not only driving the bus, but also
managing the students behavior while they're aboard
the bus. A task that can at times be more difficuit than
driving the bus.

Positive student behavier on the school bus is de-
pendent on the cooperation of evervone involved.
Administrators, teachers, parents, students and
drivers must know, understand, and support school
bus rules, school policies, and applicable State/ Fed-
eral laws. In addition, each of these groups should
know and suppori the: consequences for poor student
behavior.

To reinforce positive student behavior, every student
who r-i_des a school bus for aniy reason needs to be
informed of safe ridiig practices and procedures at
least twice each school year. 281 —TAC 43.40(285)

Reasons for Mishehavior
Misbehavior generally results from one or more of
the following four reasons;

1Yaneed for attention;

2) a sense of boredom;

3) a sense of power or control; or,

4) for revenge.

All children seek recognition. So, it's important that
as a driver you recognize each student as an indi-
vidual. You should also recognize that each of these
mdividuals will exhibit different maturity levels
regardless of their age. It’s also important to remem-
ber that the students that you are transporting can be
fuced with nh\ esical, social and/ or mentat ¢h :Eipncr?a

that are affecting thelr lives every day.

o

Rehavior management includes any interaction de-
sigiied to bring about or promote a positive behavior.
To begin with, it’s important that students know

" the rules for riding the bus and they should clearly

I S
understand the consequensces for breaking the rules.

Students need to see that vou are consistent, fair, and
professional in your mianagement of the bus. Good
student management means to compliment students
often for good bebavior as well as to discipline stu-
dents for inappropriate behavior.

Schect bus drivers cannot afford to become distracted
from their driving by student behavior. This can
becosie a difficilt challenge at times. If the situation
on the bus zets to a point where it is unsafe for other
students on the bus or you are unable to concentrate
on driving the bus, you should:
1. Safely pull the bus 6% the road and park 1.
2. Tarn off the en gine
3. Take the keys out of the ignition
4. Stand and speak fo the student or students
involved, but do not allow yourself to get into a
verbal confrontation with a student
5.Remind the students of the bué rules and the
consequences for breaking them
6. Take whatever appropriate action might be
necessary to resolve the issue
= Place students in assigned seats
s Move student to front seat next to driver,
but never directly behind you
o If necessary, call administrator or poﬁce for
assistance
« It is ot appropriate for a bus driver to
remove a student from the bus unless it is at
their regularly assigned bus stop or school
sife
Mo matter what the necessary action taken, always
remain professional and keep your emotions under
control. Never hit or touch a student unless it is ab-
solutely necessary to protect the safety of yourself or
students on the bus.

Another aspect of being a professional schoal bus
driver hasto do with the confidentiality of children’s
educational records. This confidentiality is guaranteed
by the federal Family Educational Kights and Privacy
Act (FERPA)Y, The heart of this law is that information
about children and thewr families cannot be shared
with anyone else unless there 1s a genuine need for



the information io protect the child. Schools may not

permit “the release of educational records.. . without
the written consent of the parents to any individual,
agency, or organizalion, other than...in counection
with an emergency, and appropriate persons if the
knowled ge of such informration is necessary (o protect
the healsth and safery of the student or other persons.”

The driver who understands the needs of children,
and who recognizes certain behavior characteristics as
artempts by children to develop as matore individn-
als, can work effectively with the passengers. Good
attitudes and behavior can be nurtared by the driver
who develops methods of supervision and instruction
based on 2 concern Tor each individual who rides the
bus, :

Dealing with groups of students

When confronting iﬂappfopriatc sroup behavior,
look for an oppertunity to focus yeur interaction an
one stndent. Whenever possible isolate the problem
student from the rest of the group before confronting
the behavior. Your success in dealing with the behav-
ior will increase if you can break down the “coliective
personality” that develops when students join forces.
By dealing with the most resistant student you can
reduce the infiuence of peer pressure and enable the
student to act appropriately as an individual.

[ 51

Deating With Young Riders

There are several models or strategies offered to
school bus drivers for dealing with inappropriate
behavior on the bus. One of those medels invelves

2 four step process which encourages students to
identify their behavior and determine appropriate

- putcomes themselves. The four steps are:

{2

1. Encourage the student'to identify the problem
Sehavior by asking the question, “What are you
doicg™? o
_Encourage the student to make a vaive ndgment
sbou! the identified behavior by asking the gues-
tion, “Is-that something that you are supposed o
be doing on this bus”™?

. Give the student the opportunity fo identfy the -
known consequences for his/ her actions by ask-
ing, “What happens when you (do that thing) on

"this bus”? 7

4. You present the student with the choices avail-

able for the identified behavior or you can fol-
fow through with the known consequences. “It
looks like you have a decision to make™. “You
can either stop what you're doing or you can
keep doing it and the consequence is going te be
applied”. ‘

b

La




Emergency Evacuations

In an emergency it may be necessary that the bus be
evacuated. This procedure is pot difficult but does
require a definite plan followed by periodic practice
in emergency evacuation drills,

Reasons for Emergency Evacuation of a

School Bus :

o Fire or danger of a fire — Ifany portion of a school
busis on fire. it should be stopped and evacnated
immediately. Passengers should move to a point-
100 feet or more from the bus and remain thers

- untif the bus driver has determined that no danger
remains. If a school bus is unable to move and is
close to an existing fire or highly combastible
materials, the “danger of fire” should be assamed

_and all passengers evacuated., '

o Unsafé Location — Inthe event that a school bus
is stopped i an uosafe location and s unable to
proceed, the driver must determine Immediately
whether it is safer for passengers to remain on the
bus or (o evacuate,

= Driver muost evacuate 2 disabled bus — ¥ the bus
is in the path of any train. or on, or closely adjacent
to any railroad tracks, evacuate the bus. Also, 2
bus must be evacunated if final resting place is near
a body of water or precipice where it could slide
mto the water or over a ¢liff. Danger of collision or
reduced
visibility is reason enough to consider evacuation.

important Factors in School Bus Evacuation

= Safety of childrer is the utmost mportant reason
and first consideration.

= Before evaoysiion, Bs sure
the bus’s emergency brake is
set.ignition 15 off, the trans-
mission In park/ neutral and
hang the 2-way radio mic
outthe window.

s The driver should stay in
the bus during evacuation fo
guarantee smoothness of the
evacuation procedures,

= Evacuations should be
conducted with “deliberate
speed”. A lme interval of
{1/ 2to 2 seconds per passenger has proven to be
safest and most efficient. '

» To insure a safe exit. passengers must have their
hands free. They should leave all belongings on
the bus.

= Passengers selected and trained in advance should
be assigned to serveas leaders and helpers. Lead-
ers will lead passengers to safety. A safety point
of at feast 100 feet [rom the bus is recommended.
Helpers are tweo students that are stationed (o aid
passéngers as they leave the bus through the rear
emergence exit.

Common Types of School Bus Emergency

Evacuation.

» Bvacuations ntilizing the front or service door
should be conducted nsing the samé techrigues
as a routine wnloading. The driver will choose
whether to evacuate the bus one side at a time or
on a staggered seat basis.

= Evacuations utilizing only the rear exit doors have

some distinctive featurea:

1) The bus driver should walk back through
the bus to the rear. exit and direct the
pre-assigned leader and helpers to take their
position.

. 2} The Teader will open the rear emergency
door, exit and stand clear, ready to lead
exiting passengers to a safe focation set by the
driver.

3} The helpers will exit and 1ake their position,
one on each side of the rear emergency exit o
a5sist passengers in exiting the bus in a safe
and orderly manner.

4} Passengers should remain in their scats until
directed by the driver 10 leave the bus. The
driver may choose whether to evacuate the
bus ene side then the other or on # staggered
seat basis.

5) The driver should advise all passengers to
have their hands free and coats on. Each
passenger should be two steps away from
the bus before the next person exits. Taller
passengers should be reminded 1o duck

their heads in order 1t exit & l..ah L Youneoer
N -~

students should be told to sit at the entrance
and “scoot” out the door lo tessen the fall
‘distance. .



s Rs ;}. ssentatives
esponsible for the safety
emergencies, = driver might

Student School B
= The school bus drm. sy
upils! However.in

be i J.zuapacnated and
unable to direct evacua-
tions. Therefore, school
‘bus erLexcm“t 2s (ap-
painted pupils) sh uid
be selected . trained . and
prepared o ézrect tha
EVACUATION.

ol
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The appointed. student 1 epr\, entativ ul
students who are mature and regular riders. It is
recommended that written parental permission be on
. file for these student helpers. )
« Training programs shouid prepare student school
bus representatives to be able to:

a) set emergency brake

b) rumn off ignition switch |

¢} summon help when and where needed

dyuse windows for evacuation in erergencies

e) set triangles/ reflectors ont

f) open and close service and emergency exit

doors '

g) direct school bus evacl ations

hY acceunt for all passengers

i} De"i:::arm other duties as directed by the drn er

School Bus Evacuation Drills

« AH children shail be given an opportonity ©
participate in evacuation drills incleding those
children who ride buses only on special trips.

« AD children should be instrected in school bus pas-
senger safety and procedures for emergency evacu-
ation priot o pamu? ation in evacnation drills.

o School bus evacuation driils should be held more
often during fall and spring months.

+ Driils should be held in restricted off-street areas
and nof on a bns rouie.

= All types of emergency evacudtions should be
practiced with emphasis on those utilizing the rear
emergency exit.

o Rude 4340 of the IAC states “At least twice dur-
ing each year, cach student who is transported in

a schoo] vehicle shall be instructed in safe riding
prau%:lcex and participate in emergency ov acaation

drills

Emergency Equipment

Drivers should become knowledgeable about the

use and location of all emergency equipment. These

are hazard flashing lights. rellectors, Grst aid ki, fire
extinguisher, and spare fuses.

o Hazard lights—fashing hazard lights are part of
the lighting system cf the school bus. These are
vsad to warn traffic when the bus is disabled, aban-
doned.or while stopped al railroad Crossings.

« Refiectors—Each bus is equipped with a contaiper
of three refectors to be used day or night o wain

6.2

athers that'a busis &ZS"L}(—:{,{ or shandoned. One

t the front or rear of the

ta distance of 100 feet to
houlder

is to be placed 10
stopped vehicle. Ona a
_the front in the center of the traffic lane or's
m_uupu,d by [ e vehicle, and the third pbncd I @
similar position 100 feet to the reaf.
. Firsz Aid Im—«z'we first aid kit should be stored in

the d s compartmentarea of the bus. Trems
‘uspd from the kit should be replaced as soon as
pC‘SSIbIﬁ 7

« Fire Extinguisher —Fv ery lowa
school bus is equipped with & fire
extinguisher with a 2A-10BC rating.  §
This type can be used on combustible |
liguids (Fael}. and electrical wiring. @
To operate

1) remove {rom the bracket and hold

in an upright positon.

2ypull the safety pinout,

3) Stand up wind of the fire when

possible. '

4)point the discharge tube ar the base of the fire.

3} squeeze the handle.

Opce an extmﬂmsher has been used it mustbe -

replaced.

In the event of an electrical fire, disconnect the

battery cables.

» Tow much pressure released from the extin guishar
while putting out a fuel fire may spatter or spread
the fire.

s {se 4 sweeping motion with the extinguisher

aiming at the base of the fire to spread the chemical

evenly over the fire.

Tfa driver suspects a fire under the hood, first feel

the hood s surface before opening. If the hood is

hot, open the hood very carefully watching for

sudden flare-ups. A

8,

s

Emergencies and Accidents:

« Stop and secure the bus in 2 safe position
» Remain calm and aceount for all students
o Tfnecessary, evacuate the bus

e Administer first aid.

« Extinguish any fire.

Place reflectors according to 321448 Code
of lowa.

Send for help. If other motorists are avail-
able have them call for assistance. Every
bus should carry emergency names and numbers.
s During inclement weather i 1§ better to remain
inside the bus if possible. If the engine remains lo
run, check passengars frequently for drowsiness,
or other symptoms of carbon monoxide poisoning.
Ifnecessary. open windows to ventilate the bus.
After an accident. follow accident reporting pro-
cedures, reporting very clear and concise details,
When authorized . continue transporting. A sebsti-
mite bus may be necessary.

L1
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Weather Related Issues

Every driver of'a school bus should have some basic
knowledge of precautionary measeres and informa-
ton to use when dangerous weather approaches.
Here are a few tips:

TORNADGSE

Atornado is & viglently rotating

colomn of air descending from a

thunderstorm cloud and touching

the ground. It nearly always starts as

a funnel-shaped rotating extension

from & thunderstorm cloud, builds

downward 1o the ground and ETOWS
dark as it picks up debris. Tornadoes
form several thonsand feet above

the earth’s surface, useally during warn, humid,

unsettied weather, and vsually in conjunction with a

severe thunderstorm.

= Most likely to occur at mid aﬁcmoon but they
have occurred at all times

» Usually comes from the sovthwest to northeast

* Average speed is generally from 25 to 40 MPH

Sighting of a tornado while on a route:

* Driver awareness of any and all areas alony the
routes, sich as caves, basements, coacrete bridges,
and other substantial structores that could be used
as a shelter.

¢ i no shelter, 2 ditch or depression in the immediate

area will have to be used. Evacpate the students
into the shelter area, being sure that the bus has
beeﬁ positioned far enough, and in 2 direction,
away from the students so that the Wmd will not
overturn the bus onto them .

« Ifafunnelis sighted it is best to evacuate the
students from the bus immediately into an appro-
priete shelter. Trying to out ron a tornado is not a

wise decision! .

* Maintain radio communication if possible. Carry a

portable radio during threatening periods.

[

BLIZZARDS

Winter months pose the most concern. Some precau-

tienary measures o consider are:

o Have knowledge of existing and possible weather
cepditions

= Monitor fuel tank 2nd start with a full tank

o Check exhaust svstem for leaks

+ Set up a callimg tree to notify parents of delays or
problems )

» Do notallow anyone to leave the bus, except at
regular stops

o Carry emergency Hems such as sand

» W ituck and the engine is running, check for
exhaust fumes. Exhaust pipes may become
plngged with snow. Open windows as necessary,
Remain calm and give verv clear'details of probiem
and location over the radio. Stay'in the bus. If the
bus s stalled on the roadway, keep flashing Lights
going as long as possible.

FLOOBS

* Never drive throagh water when ansure of the

. roadbed or hidden depressions or gbjects

* Check all bridges and bridge approaches before
crossing if they have not been traveled

+ Do notallow students in the water if the depth is
unknown .

= Check brakes periodically after driving in water

AGRICHEMICAL

Be alert to locations where agri-chemicals are being

used along the route and watch for potential hazards

such as: '

= Portable tanks being towed or carried on other
vehicles may release fumes that are not visible

« Bulk stations may also release deadly fumes

+ Be aware of aerial spraying. Insecticides can be
harmful

« All windows and vents should be closed if chemi-
cal conditions are encountered '



School bus drivers are
often faced with:

+ BLEEDING: Use a clear cloth or sterile dressing,
apply and maintain direct pressure over the wound.
Lie the person down ifpos.qlbk and raise the fest
higher than the head.

» BURNS: Raise burned arm or legs higher than the
person’s heart. Keep the person lying down, Denot
break blisters or remove burned skin and do not ap-

‘ply butter, cintments or other home rem adies.

« BROKEN BONES & SPRAINS: Immobilize the
affected extremity in the position found. Apply ice
packs to minimize swelling. Never fry to push a
protruding bone back into the skin.-

« CHOKING: If a persoa can speik or cough, then

they are able to breathe and the agrway is not totally .

blocked. Encourage the person to cough out the
obiject. so do not interfere with efforts to do so.

¥ the person can not speak or breathe but is still
conscious, you must guickly dislodge the object that
is blocking the airway by using the heel of your hand
. and giving four, quick, very hard blows on the per-
son's back between the shoulder blades.

If the object does not dislodge with blows, then use the
Heimbch Maneuver;

. 1.Stand behind the person and place one clenched
fist just below the ribs in the middle, upper abde-
men. Place your other hand on top of the first
hand

2. Very forcefully pull the ciemhed fist directly back-
ward and upward under the rib cage {as in a bear
hug from behind). This should loosen the object.

3. Repeat procedure until the object does dislodge.

Ifthe person has collapsed;
©1.Call for help immediately

2. Place the person on his back. turn the head to one
side, open mouth and look for and remove any
visible foreign material

3.If no visible foreign material is seen, place the
heel of vour hand on the person’s middie upper
abdomen and give a forcefu] push. This should
dislod ee the foreign material into the m outh. from
which it can be removed.

4. Repeat procedure as often as necessary.

= HEAD INJURIES: Donot move the perxan ifz
broken neck is suspecied. Apply a sterile dressing
over the wound, It should be secure and snugand &

roller bandage should be used. Severe,deep lacera-

7.1

tions should not be cleaned or irrigated. Heavy
pressure should not be applied 1o severe lacerations.
Check for a normal pulse and resp iration.

» UNCONSCIOUSNESS: Check for an open airway
and for & pulse. If the person cannot be roused but
is breathing well and has a good pulse, they should
be placed on one side so that any stomach contents
will not be inhaled if vomiting occurs. f drug inges-
tion or poisen is suspected . the container of the
suspected toxin should be takento the emergency
room. Never administer fluids and never induce
vomiting.

¢« FAINTING/DIZZINESS: If a person reports feeling
faint, have them lie down on their back antil they
feel better. Raise their feet higher than the head.
Check their airway for breathing and their pulse.
Apply cold compresses io their forghead. If chest
pains, convulsion, or severe headache, or if any
symptoms associated with fainting last for more
than one or two minutés, call for an ambulance.

Fainting is a relatively common problem but always

should be considered serious.

« CONVULSIONS/SEISURES: Protect the person
from injury and furn the person on oue side so that
saliva is able to drain out without being inhaled into
the Jungs. If there js evidence of a head trauma, then
it should be assumed there could be a broken neck,
and the person should not be moved. Donot force
anything into their mouth and do not try to restrain.,

» EPIPEN: An EpiPen is prescribed for individuals
who have had alife threatening reaction secondary
to allergies from foods, bee slingds, or severe asth-
matic reactions. The EpiPen contains Epinephrine,
which is the treatment of choice for anaphylactic or
severe allergic emergencies. Students with these
conditions will usually carry their own EpiPen.
Symptoms may include flushhzg. anxiety, rapid
heart rate. tightness in the throat, cough. difficulty
swallowing, difficulty breathing, wh gezing. itchy
skin, rash, hives, and/ or vomiting.

How to Use:

1. Remove gray safety cap
2. Place the black tip on the outer thigh. Do not
attempt o inject in & vein or buttocks.

.Push EpiPen against the thigh uniil it activates

and injects the medication!

4. Hold in place for several seconds

3. Remove and discard the unit.

6. Seek medical evaluation as soon as possible after
use as symptoms may return

[¥X]



e E-

; =
f %%@?é

5

B

@m@p%@yees tested
(School Bus Drivers}?

The short answer is for the safety of the traveling pub-
lie, co-workers and yourself. The fonger answer is that
the Unired States Congress recognized the need for a
drug and aicohol free transportation indnstry, and in
1991 passed the Omuibus Transportation Employee
Testing Act, requiring DOT Agencies to implement
drug & alcohol testing of safety-sensitive transporta-
tion employees.

Within DOT, the Office of the Secretary’s Office of
Drug & Aleohol Policy & Compliance (ODAPC) -
publishes rules on how to conduct those tests, what
procedures to use whea testing and how to return. an
employee to safety-sensitive duties. Encompassed in
49 Code of Federal Regulations (CFR) Part 40, GDAPC
publishes and provides authoritative interpretations of
‘these rules.

BOTagencies and the US. Coast Guard writé industry

specific reguiations, spelling ont who is subject to test- -

ing. when and in what situations. Industry employers
implement the regulations that apply to them .

The benefit to all employees affected by DOT regula-
tions is that each agency’s regulations must adhere

1o DOT’s testing procedures found at 49 CFR Part 40,
commonly know as “Part 40.” For example, you may
work in the rail industry and later work in the motor
catrier industry, but the procedures for collecting, test-
ing and reporting of your tests will be the same under
Partdp.

hat information must
empioyers provide when |
first begin performing DOT
safety-sensitive functions?

Depending on the DOT agency over-seeing vour
industry, your emplover may be required to provide
you with educational materials and a company policy
that explain the requirements of DOT's drug & alcohol
testing regulations and the procedures Lo help vou
comply. H you have not received this informartion. he
sure to ask yvour employer about it

8.1

What @@nd&sgﬁ is prohibited
by the regulations?

As a safety-sensitive amployee:

* toe musl not use or possess alcohol or any illieit
‘drug while assigned to perform a safety-sensitive
function ot actually performing safety-sensitive

functions.
« You must not report for service, or remain on duty
if you. ..
1. Are under the influence or impaired by
alcohol;
2. Have a blood alcohol concentration 04 or
grealer; (with a blood aleohol coficentration of
D2 to 039, some regulations do not permit you
to continue working until your next regulariy
scheduled duty periad); :
3.Have used any ilhicit drug.
= You must not use zlecoho! within four hours
(8 bours for flight crew members and flight
attendants) of reporting for serv;ce: or after
receiving notice to report,
¢ You must not report for duty or remain on duty
whea using any controlied substance unless used
pursuant to the mstrections of an aunthorized
medical practitioner. '
¢ You must rot refuse to sabmit to any test for alco-
hol or controlied substances.
= You must not refuse to submit to any test by adul-
terating or substituting your’ specimen.

What drugs does BOT test
for?
DOT drug tests are conducied only using urine
specimens, The urine specimens are analy zeé for the
following drugs/ metabolites:

« Marijuana metabolites / THC

= Cocaine melabolites

* Amphetamines (including

methamaohetamin p!
meampngtamme

= Opiates (mclu ding codeine. heroin, morphine)
= Phencyclidine (PCP).



San | use prescribed medi-
cations & mgﬁg’m%hes@@wﬁ%@?
&ugag &E@@“* and @é“’?@?ﬁ?

safety-sensitive functions?

Prescription medicine and OTCdrugs may be
allowed . However, you must meet the foliowing
mirimum standards:

= The medicine is prescribed o
you by a licensed ph} sician,
such as your personal doctor,

« Ifyou are being treatéd by more
than one medical practitioner,
vou must show that at least one
of the treating medical pract-
ticpers has been informed of
all prescribed and authorized
medications and has determined that the use of
the medications is consistent with the safe perfor-
mance of your duties.

= The treating/ prescribing physician has made a
good faith judgment that the use of the substasnce
at the prescribed or authorized dosage level is con-
sigtent with the safe performance of your duties.

Best Practice: To assist your doctor in prescribing

the best possible treatment, consider prov iding your
physician with a detailed description of your job. A
title alone may not be sufficient. Many employers give
employees a written, detailed description of their job
functions to provide their doctors at the time of the
eXATI .

« The substance is sused at the dosage prescribed or
-authorized.

« you are being treated bv more than one physi-
cian, you must show that at Jeast one of the treat-
ing doctors has been informed of all prescribed '
and authorized medications and has determined
that the use of the medications is consistent with
the safe performance of your duties.

= Taking the prescription medication and perform-
ing your DOT safery-sensitive functions 1s not
prohibited by agency drugand alcolrol regula-
tions. However, other DOT agency regulations
may have prohibitive provisions, such as medical
certifications.

hen will | be tested?
Safery-sensitive employees are subject (o drng or alco-
hol testing in the following situations:

= Pre-employment.

« Reasonable Sugpicions Cause.

e Randan.

¢ Return-to-daty,

« Follow-up.
4

T ot A ey
s Post-Accigent.

Pre-Employment
As a new hire, you are required to submittoa drug
test. Employers may, but are-not required Lo, conduct
aicohol tesiing. Only afier your Lm;ica e
negative drug testresult (and negativea coho
result - if administered ) may you begin
safety-sensitive functions. This also applies if you
current emplovee transferring from a non-safety-sens i-
live function info & safety-sensinve position (.":V"n ;fit

is the same employer).
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Reasonable Suspicion/Cause

You are required to sabmit to any lost {whether drug,
alcohol or both) that a sapervisor requests based on
reasonable suspicion. Reasonable suspicion means that
one or more trained supervisors reasonably believes or
suspects that you are under the influence ofdrogs or
alcohol. They cannot require testing based on a hunch
or guess alone; their suspicion must be based on
observations concerning your appearance,behavier,
speech and smell that are usually associated with drag

or alcohol use.

Random
You are subject to unannounced random drug &
alcohol testing. Alcohol testing is administered just
prior to, during or just after performing safety-sensi-
tive functions. Depending on the industry specific
regulations, you may only be subject to random drvg
testing. No manager, supervisor, official or agent may
select you for testing just because they want to. Under
DOT regulations, employers must use a truly random
selection process. Each employee must have an equal
chance to be selected and tested.

Just prior to the testing event, you willbe notified

of your sefection and provided enough time to stop
performing vour safety sensitive function and report
to the testing location. Failure to show for atest or
interfering with the testing process can be coiisidered
a rafusal.

Post-Accident

If vout are invelved in an event {accideiit, crash, ete
meeting certain eriteria of the DOT agency,a post-ac-
cident test will be required. You will then have to take
a drug test and an alcohol test. You are required to
remain available for this testing and are not permitted
to refuse testing. Remember: Safety-sensitive employ-
ees are obligated by law to submit {0 and cooperate n
drug & alcohol testing mandated by DOT regulations.

Return to Duty

If you have violated the prohibited drug & aleohol
rules. vou are required to take a drug and/ or alcohol
test before returning to safery-sensitive funciions for
any DOT regulated employer. You are subject to unan-



aounced follow-op tesiing at Jeast 6 times in the frst
IZmonths following your return to sctive saferv-sensi-
tive service,

Foilow-up

The amount of ollew-up testing you receive is derer- .
mined by a Substanice Abuse Professional (SAP) and
may coniinue for up to 5 yvears. This means the SAP
will determine how many times you will be tested
(atleast 6 times in the first vear), for how long, and
for what substance {ie.drugs, alcohol, or bmh). Your
employer is vesponsibie for ensuring that follow-up
testing is conducted znd completed. and your em-
ployer may have a policy that all follow-up tests are
collected under direct observation. Fellow -up testing
is in addition to all other DOT required testing. USCG
& PHMSA do not perform random aleohol tests.

In post-accident testing, the FRA requires a blood”
specimen for drug testing.

Overview of DOT Drug
Testing

I. You are notified to submit for a drug test,
2. Why
* Pre-employment
« Reasonable Suspicion
¢« Random
* Post-Accident
s Medical Review
» Retrn-to-duty
» Follow-up
3. You report immediately to the collection site.
4. Urine Collection
’ o Verify 1D
= Empty Pockets
Select Sealed Kkt
Provide 45 ml + of urine
» Watch coilector check temp and pour into
wo bottles
e Watch collector seal bottles A & B
= Sign paperwork
Lab Testing
* Analyzes bottle A
¢ Resulissent o Medical Review Officer (MRO)
6. Medical Review
As gate-keeper to the integrity of the drug testing
process, the MRO reviews lab resuits and deter-
mines if there are any legitimate medical reasons
for & positive, adulterated or substituted result.
This includes an interview with vou,review of
your medical records or a reqguest that you he
examined by an MRO approved physician.
7. Emplovees’ Rights
Upon notice by the MRO . you have 72 hours from
the MRO interview to request the B botide be tested
by anoiner certified 1ab
Verified Results
MRO verifies resulis to emplover ag either:

L]

Ly

[#9)
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e Negative -
s Positive

How is a urine drug fest
administered?

Regardiess of the DOT agency requiring the drug
test, the drug testing piocess always consists of three
components;
e The Collection. (49 CFR Part 40, Subparis C. D, E)
= Testing at the Laboratory. (49 CPR Part 43,
Subpart )
v Review by the Medical Review Officer, (49 CFR
Part 40, Subpart G)

‘5“%‘&;@ Collection

Druring the collection process, a urine specimen
collector will: '

« Verify your identity using a current valid phote
1D, such as driver s license, passport, employer
issued picture i3, ete.

« Credte a secure collection site by:

1. Restriciing access to the site to only those
being tested.

2. Securing all water sources and piacmo blue
dye in any standing water.

3.Removing or securing all cleaning prod ucts/
fluids at the collection site. ,

» Afford you privacy to provide a urine specimen.
Exceptions to the rule generally surround issues of
attempted adulteration or snbstitution of 4 speci-
men or any situation where general questions of
validity arise, like an unosual temperature.

* Ask you to remove any nnnecessary garments and
empty your pockets (you may rétain your wailet),
Instruct you to wash and dry vour hands.

* Select or have you select # sealed collection kit and
open it i your presence.

Request you to provide & specimen (2 minimum of
45 mL; of Youf urine into a collection container.

* Check the temperature and color of the urine.

+ In your presence,pou'r the zrine mto two separate
bottles (A or primary and B or split), seal them
with tampeir-evident tape, and then ask vou to
sign the seals after they have been placed on the
botties. Remember: Neither vou nor the collector
should let the specimen out of your sight until
# has been poured into two separate boitles and

- sealed,

¢ Ask vou to provide your name.date of birth, and
daytime and evening phone numbers on the Medi-
cal Review Officer Copy (Copy #2) of the Federal
Drug Testing Custody and Conwol Form (CCF).
This is so the Medical Review Officer (MRO) can

Ed



ccintact vou directly if there are any questions about

your {est. ’

Complete necessary documentation on the Labo-

ratory Copy (Copy #1) of the CCF o demonstrate

the chain of cusiod y (ie. handling) of the speci-
men.

« Give you the Employee Copy (Copy # ) of the
CCFand may suggest you list any preseription
and over-the-counter medications you may be tak-
ing on the back of your copy of the CCH {this may
serve as a reminder for you in the event the MRO
calis you to discuss your test results). Package and
ship hoth sealed bottles and complered CCFioa
US. Health and Human Services (HH 8) certified
testing laboratory as quickly as possible. If you
ate unable to provide 45 mL of urine on the first
attempt, the time will be noted, and you will bet

» Required to remain in the testing area under the
supervision of the collection site personnel, their
supervisor, of a representative from your cort-
peny,

o

Leaving the testing area

without authorization may

i?e. gaﬂsﬁeﬁewe& a refusal to
esi.

s Urged to drink up 1o 40 oz. of inid, distributed
reasonably over a period of up to three hours,

s Asked to provide a new specimen (into a new col-
lection container). .

= If you do not provide a sufficient specimen within
three hours, you must obtain a medical evalu ation
within five days to defermine if there is an accept-
able medical reason for not being able to provide a
specimen. Ifit is determined that there 15 1o legiti-
mate physiclogical or pre-existing p sychological
reason for not providing a urine specimen, it will
be considerad a refusal to test.

Testing at the Laboratory

At the laboratory, the staff will: ,
o Determine if flaws exist. Ifit does, the specimen is
rejected for testing. ’
= Open only the A bottle and conduct a scregning
test. Specimens that scréen positive will be ana-
lyzed again using a completely different testing
methodology to confirm the initial result.
{.If the specimen fests negative in either test, the
resuli will be reported as z negative.
2.Only if the specimen tests positive under both
methods will the specimen be reported fo the
medical review officer as a positive test.
= Report the findings of the analysis of the A bottle
to the Medical Review Officer (MRO),
« Store the A and B bottles for any reported paositive.
adulterated , or substituted résult for at least 12
months.

g4

Remember: The Lab may conduct specimen validiry
tests (SVTs) to determine if the specimen was zdulter-
ated or substituted. Tests found to be adulterated or

Tttt b are alon N T R 4 eyt i b
substituted are also reported to the MRO and may oe

considered a refusal 1o test

Review by the Medical

Review Officer (MRG)

Upon recelpl ofthe test result from the laboratory, the

MRC will:

« Review paperw ork for accuracy.

¢ Report a negative resuitto the Designated Em-
ployer Representative (DER);

o ifthe result is positive, con duct an interview with
vou to determine if there is a legitimate medical
reason for the result. If a legitimate medical reason
is established , the MRO will repoit the result to
{he DER as negative, If not, the MRO will report
the result to the DER as positive.

« Ifthe result is an adulterated or substituted test,
conduct an inferview with you to determine if
there is a legitimate medical reason for the result.
if a legitimate medical reason Is established. the
MRO will report the result to the DER as can-
celled . If not, the MRO will report the result to the

" DER as a refusal.

¢ Report a non-negative test result o the DER T

1. You refused to discass the results with the
MRGs

2. You did not provide the MRO with acceptable
medical documentation to explain the pon-
negative test result, ‘

« Inform you that you have 72 hours from the time
of the verified result to request to have your B
“split” bottle sent to another certified lab for
analysis for the same substance of condition that
was found in the A “primary” bottle .

Vihat are Medical Review
Ofticers (MRO}?

Under DOT regulations, MROs are licen sed physicians

- with knowledge and clinical experience io substance

abuse disorders. They must also complete qualification
training courses and fulfill obligations for continuing
education courses. They serve as independent, impar-
1ia] gatekeepers to the accuracy and integrity of the
DOT drug testing program. All laboratory resu lts are
sent 1o an MRO for verification before 2 company is .
informed of the result. As a safeguard to quality and
accuracy. the MRO reviews each test and rules out any

- other legitimate medical explanation before verifying

the results as positive, aduiterated or substituted.



Mow §s§ an aicohal test
administfered?

The DOT performs alcohol testing In 2 manner o
easure the validity of the testing as well as provide

confidentiality of the empioyee’s testing information.
Atthe start of the st o Screening Test Technician
(STT} or a Breath Aleohiol Technician (BAT), using only
a DOT approved device, will:

o Establish & private testing area to prevent unau-
thorized people from hearing or sesing your test
resuli.

« Require you to sign Step #
Form (ATF).

« Perform a screening test and show you the test
result. If the sereening test result is an alcohol
concentration of less than 002, no further testing
is authorized, and there is no DOT action to be
taken. The technician will document the resuit on
the ATF, provide vou a copy and prowde your
employer a capy.

Hthe screening test result is .02 or greater, vou will
be required to take a confirmation test, which can only
be administered by a BAT using an Evidential Breath
Testing (EBT) device. The BAT will:

o Wair at least 15-minutes, but not more than 30
minnfes, before conducting the confirmation
test. During that time, you are not allowed 1o eat,
drink, smoke, belch, put anything in you mouth or
leave the testing area.

Remember: Leaving the testing area without authori-
zation may be considered a refusal fo test.
© Perform an “air blank™ (which must read 0.00) on
the EBT device to ensure that there is no residnat
alcohol in the EBT or in the air around it.
= Perform a confirmation test using a new mouth-
piece.
= Display the test resulf 0 you on the EBT and on
the printout from the EBT.
= Document the confirmation test resu it on the ATF,
provide you a cap; and provide youremplover a
COpY.
= Report any result of' 0.02 or greater immediately to
the emp loyer.

if after severalattempts you are unable to provide
 an adeguate amount of breath, the testing will be
stopped. You will be instructed 1o take a medical eval-
nation to determine if there is an acceptable medical
reason for not providing a sample. If it is determined
that there is no legitimare physiological or psychologi-
cal reason. the test will be treated 4s a refusal to test.

Confirmation test results are the final cutcome of the
fesl.

Should | refuse a fest if

| believe | was unfairly

Em il By SoaciimesS
SEieCied 1oF westing s
Rule of Thumb: Comply then make a timely com -
plaini.

If you are instrucied to submit to a DOT drug or aico-
hol test and you don't agree with the reason or rafio-

nale for the test, take the test anyway. Don 't interfere

with the testing process or sa,fuse the test.

After the test, eXpress your concerns 1o your emplover
through a letter to your company’s dispute resolution
office. by following an agreed upon labor grievance
or other company procedures. You can aiso express
your copcems to the appropriate DOT agency drug &
aleohol program office.

hat is considered a
refusal to test?

DOT regulations prolibit you from refusing a test.
The following are some examples of conduct that the
regulations define as refusing a test (See 49 CFR Part
40 Subpart & Subpart Nj:

= Faiiure to appear for any test after betng du‘ected
to do so by your employer.

= Failure toremain gt the testing site until the festing
Process is complete.

# Failure to provide 4 urine or breath samples for
any test required by federal regulations.

o Failure to pérmit the observation or monitoring of
vou providing 4 urire sample (Please note tests
conducted under direct observation or monitoring
occur in limited situations. The majority of speci-
mens are provided in private).

o Paiture to provide a sufficient urine of breath
sample when directed, and it has been deter-
mined, through a required medical evaluation,
that there was not adequate medical explanation
far the failure,

« Pailure to take & second test when directed to do so0.

+ Failure to cooperate with any part of the testing

process.

Failure to undergo a medical evaluation as part of
“shy bladder™ ar “shy lung” procedures.

= Failure to sign Step #2 of the ATF

« Providing a specimen that 1s verified as adulter-
ated or substituted.

©



What happens i | test
positive, refuse a test, or
violate an agency speciiic
drug & alcohol rule?

If vou test positive, refuse a test, or violate DOTdrug
& alcohol rules:

¢ A supervisor or company official will immed lately

remove you from DOT-regulated safety-sensitive
fanctions.

« You will not be permitted to return to performing
DOT regulated safety-sensitive duties until you
have!

1. Undergone an evaluation by a Substance
Abuse Professional (SAF);

2. Successfully completed any education, coun-
seling or treatment prescribed by the SAP
prior to retersing (o service;

« Provided a negative test result for drugs and a
breath test less than $.02 of aleohol. (Refurn to
duty testing}.

« Upon returs to a safety-seasitive job, you will be
sebject to unannounced testing for drugs and/ or
alcohol no less than 6 times during the first 12
months of active service with the possibility of
unanneunced testing for np to 60 months {as pre-
scribed by the SAP).

What are Si

Under DOT regulations. SAPs ate Substance-Abuse
Professionals. They play a critical role in the work
place testing program by professionally gvaluating
employees who have violated DOT drug & aleohol
rules. SAPs recommend appropriate education, fredt-
ment, follow-up tests, and aftercare. They are the gate-
keepers to the re-entry program by determining when
a safety-sensitive employee can be returned to doty.

SAPs are required to have a certain backgronnd and
credentials, which include clinical experience in
diagnosis and treatment of substance abu se-related
disorders. They must also complete qualification fraj-
ing and fulfili obligations for continuing edu cation
courses. While SAPs do make recommendations fo the
employer aboat an employee’s readiness to perferm
safety-sensitive duties, SAPs are neither an advocate
for the employee or the emplover, and they make
return-fo-duty recommendations according 1o their
professional and ethical standards as well as DOT’s
regulations.

Remember: Bven if a SAP believes that you are ready
to return to work, an emiployer is under no obligation
to return vou to work. Under the regulations, hiring
and reinstatement decisions are left to the employer.
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Heow do | find a SAPY

There are several resources to finding a SAP If you
violate a DOT drug or aicohol rule. your employer is
required to provide you with a list of SAPs  names, ad-
dresses and phone numbers thatare avatlable to you
and acceplable to them.

Will § fose my job if §
violate drug & alcohol
regulations?

DOT regulations do not address employment actions
such as hiring, firing or granting leaves of absence.

- All employment decisions are the responsibility of

the employers. Under Federal regu lations, the main
requirement for employers is to immediately remove
employees from performing DOT safety-sensitive jobs.
Be aware that a pesitive or refused DOT drug or al-
‘cohol test may trigger additicnal conseguences basad
on company policy or employment agreement. While
youU may ot lose your jeb;yo‘u may lose your certifi-

‘cation or license to perform that job. Be sure to check

industry specific regulations. For example, someone
operating 2 commercial motor vehicle may not lose
their state-issned CDL, but they will lose their ability
to petform any DOT regulated safety-sensitive tasks,

Will my results be
confidential?

Vour test results are confidential. An employer or
service agent (e.g. testing laboratory. MRO or SAP)are
not permitted to disclose your test results to outside
parties without your written consent. But, your test
information may be released (without your consent) in
certain situations, such as: legal proceedings. griev-
ances, or administrative proceedings brought by you
or an your behalf, which resulted from a positive or
refusal. When the imformation is released, the employ-
er must notify you in writing of any information they
released. ‘

Wil the results follow me to different employers?

Yes, your drug & alcohol testing history will follow
you to your new empleyer, if that employer is regulat-
ed by a DOT agency. Employers are required by law to
provide records of your drug & alcohol testing history
to your new employer, This is to ensure that vou have
completed the return-to-duty process and are being
tested according to your follow-up testing plan.

What should I do if | have

a drug or alcohol abuse

problem? :
Seek help. Jobs performed by safety-sensitive trans-

poriation employees keep Am erica’s people and econ-
omy moving. Your work is a vital part of everyday life.



Emplovers cannot charee employecs for the SAP list.

Most every community in the counéry hzs resources
available to confidentially assist you through ihe eval-
uation and treatment of your problem. If you wouid
jike to find a treatment facility close to you, check with
your {ocal yellow pages. local health department or
visit the U.5. Department of Health and Human Ser-
vices treatment facility locator at http/ / find treatment.
samhsa.gov/ . This site provides contact information
for substance abuse treatment programs by state, city

. and U.S. Territory.

Also, many work-place programs are in place to assist

‘employees and family members with substance abuse,

mental health and other problems that affect their job
perfermance. While they may vary by industry, here is
an overview ol programs that may be avallable to you:

Employee Assistance
Frograms (EAPs])

While not required by DOT agency regulations, EAP3
may be available to emiployees as 2 matter of company
policy. EAPs are generally provided by employers or
unions. Note: Many employees believe they only need
to contact an EAP counselor if they have a positive
drug and/ or alcoho! test. Not frue!

EAP programs vary considerably in design and scope.
Some focus only on substance abuse problems; others
undertake a broad brush approach to a range of em-
ployee and family problems. Some include prevention,
health and wellness activities. Some are linked fo the
employee health benefit structures. These programs
offer nearly full privacy and confidentality, unless
someoned’s life is in danger.

Voluntary Referral
Programs

Often sponsored by employers or unions, referral

~ programs provide an opportunity to self-report to

your emplover a substance abuse problem before you
vielate testing rules. This gives you an opportunity for
evaluation and treatment, while at times guarantseing
your job. Be sure to check your company to see if there
is a voluntary referral program.

Remember: Self-reporting just after being notified of

atest does not release you from your responsibility of '
- taking the test. and i also does not qualify as a volun-

tary referral.
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Peer Reporting Pregrams

Generally sponsored by employers or naions, you are
encouraged or required wo identify co-workers with
substance abuse problems. The safety of everyone de-
pends on it, Using pears to convinee troubled friends
and co-workers with a problem is one of the strengths
of the program. often: guaranteeing the co-worker
struggling with substance abuse issues the same ben-
cfits as if he had self-reported. '

Education and Training
rograms {required by all

2 L=l
Agencies)

Topics may include the effects of drugs & aleohol use,
company testing policies, DOT testing regulations '
and the consequences of a positive test. Materials may
also contain information on how employeescad get i
touch with ihéif Employee Assistance Programs and
community service hot-lines.

In addition, supervisors sometimes receive additional
training in the identification and documentation of
signs and sympioms of employee’s drug and/ or
alcohol use that trigger a reasonable suspicion drog or
alcobol test.



What is the Head Start
Program?

Head Start began in 1965 as part of the War Cn

T\,-HA,\"

Ly B On ohn-

Poverty Program created by President John
“son. The aim of the program is (o provide health,
nutrition and educational services io disadvantaged

children ages 5 and under,

Preschoolers have lots of energy and working with
themd on the bus can be a real challenge. They can be
very frastrating do to there lack of understanding and
attention. It’s important for you as an adult and a bus
driver to understand that they have just not developed
mentally to comprehend adult reasoning. They are
motivated by excitement and what’s interesting, not
what is logical. You will more suceessful if youuse
clear language and simple statement(s.

Getting presciaooi\.:b to learn czn be accomplished
through repetition and reinforcement. This is especial-
1y true for information you want the child to fearn that
relates to safety. The information should be repeated
responsibly to the child every day. Having a short at-
tention span is exhiBiited by children of all ages, butt
is especially true of preschoolers.

Another consistency that mugt be mmaintained and
controlled is the bus drivers emotional state. Even
when you as a driver are having a bad day, you must
remain positive. Uncontrolled language and angry
sestures will not creats the desired result. In fact, it
will probably result in the preschioolers mimicking
your behavior,

Head Start Transportation
ulas

'The rules for transporting children in a yellow school
bus who are enrolled in a Pederal Head Start program
(45 CFR 1310.17) differ in several ways from State law
that applies to children ages 0-4 and who are not in
Head Start programs. Each vebicle that transports a
Head Start student(s) nyust:

+ Use child safety restrain systems

e Use seat bels.

e Have a seat belt cutter on board.

s Have a bus aide/ monitor on board .

» Only release children to a parent or legal guardian.
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o Have an up-lo-date class roster on board.

« Havea back-np beeper installed and used.

» Train bus drivers within first 90 days of
employment.

« Havea first aid kit required on board with a sign
indicating it's location.

» Have  fire extinguisher on board . mounfed by the
drivers’ seat, and. a sign indicating it’s location.

o Have zcommunication system on board 0 call for

assistapce i an emeigency.

Conduct and document smergency

drilis at least 3 thmes each year.

Using Chiid Safety
Restraint Systems

As stated above, the use of child safety restraint sys-
tems for Head Start children is mandated by Federal
Law,even though, Jowa law currently exempts the
use of child safety restraint systems on regular (16
passenger or more including the driver. or vehicles
with a GVWR of 26,001 pounds or more) school buses.
Federal law takes précedence and Head Start children
need to be placed in child safety restraints when being
transported in any school vehicle.

evacu ation

L

Student Confidentiality

The same confidentiality of student records and infor-
mation apply to Head Start students as they do with
all students. Bas drivers have been sued by parents for
revealing confidential nformation about their children
and their families.

The confidentiality of children’s educational records is
suaranteed by the federal Family Educational Righs
and Privacy Act (FERPA). The heart of this law is that
information about children and their families cannat
be shared with anvone else unless there s 2 genvine
need for the information to protect the child. Schools
may not permil “the release of educational records. ..
without the written consent of the parents 1o any indi-
vidual, agency, or organization, other than. .in connec-
tion with an emergency. and appropriate persons if the
knowledge of such information is necessary to protect
the health and safety of the student or other persons.”



One of the most powerful icons in America is the

yellow schoolbus. Day in and day out, ever 475 000

school buses travel more than 4 billion miles each year,

safely carrving over 25 million children to and from
“school. |

The fact 13, the yellow school bus has been designed
and redesigned so many times that it has hecome 46
ttmes safer than the family car.

But the school buses design is not enough to keep kids
completely safe. Most school bus accidents invelving
Kids happen cutside the bus.

School bus drivers. parents and students all play an
important rele in school bus safety.

The State of Towa and vour school district have very
strict requirements for initial training and annual re-
training of school bus drivers. Safety, both inside and
cutside the bus is the mostimportant training issue.

- School bus drivers are trained professionals, but they
need the help of parents, students aad motorists to
ensure 4 safe and pleasant bus trip for everyone,

lowa law requires that any student whorides in a
school vehicle must be informed by the school bus
driver of the safe riding practices, school bus rules and
how to safely evacuate the school bus in an emergency.
This infermation is required to be given to students
twice each school year.

School Bus Rules

Some students will be required to cross the street to
meet the bus. The law requires the school bus driver
to use a specified district hand signal that is taught to
students to safely cross them in front of the bus during
loading and unloading procedures.

The following bus rules should be told to students of-
ten &nd even posted inside the bus as daily reminders.
Getting To the Bus
» Students should be at the bus stop on time
* They should give themselves plenty of time
« They should carry books and other obiects in book
bags
o Students should stand back from the bus 10 feet
(5 wiant steps)
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= They should not push, shove or run toward the

bus
= They should enter the bus single file and use the
hand rail

= They should go directly to thetr seat
« They should place bags or other objects under
their seat
Riding On the Bus
+ They should sit where they are suppose io
« They should sit quietly. facing forward with both
feet on the foor
« They should keep hands, feet and nappropriate
comments to themselves
» They should not throw or shine anything out of
the windows '
* They should not put their head, hands or arms cut
the window : ’
« They should kecp the bus aisle clear
= They should stop talking and sit quistly at the
railroad crossings and other times when you the
driver need guict for safety reasons
Getfing Off the Bus
Ditvers and students must be aware of the “school
bus danger zones”. School bus drivers should always
count students as they leave the bug and account for

~ all of them before leaving the stop. If a student is unac-

counted for, the driver should not move the bus. The
driver should place the transmission in nentral, set the
emergency brake, tarn off the ignition and take the key
before exiting the bus to look to see that the student is
not aronnd or under the bus.

THE DANGER ZONES
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v, school bus driverss are reguired by law to signal
students when it is safé to crossin front of the bus and
cross the street when unloadmg. Drivers should 2lsa
place one hand over the horn during this procedure

at 4 molorist presents an immediate

in the event th

danger to the crossing student.
Studenis should get off the bus simgl
the hand rail
They should move 10 feel (5 giant sicm} away
from the bus
They should never stop 1o P]Ci\. up sornething that
they dropped near the bus
¥thay have to crosg in front of the bus they

e

e file and use

@

L]
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should make sure they can see you. the driver
They should always make sye contact with the
driver before crossing

They should wait for the driver to signal that it is
safe to cross

They should go directly to where they are sup-
posed to after leaving the bus

Students should be told never to stop to talk to
strangers and to never get into cars unless they are
SUppose to

@

2

=
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Motorists are an important part of the school bus dan-
ger zone, More than one-third of all the children killed
outside the school bus are run over by motorists who
illegally pass a stopped schoolbus loadmg or unload-
ing students. '

As a school bus driver, you should know. ..

« ¥t is illegal for a motorist to pass a school bus from
the rear once you have turned on the amber warn-
ing lights prior to making your stop and putiing
your stop arm out. Jowa code 321372
It is illegal for a motorist to pass a school bus from
the front, from any direction, once the “stop arm”™
is extended. '
Motorist should stop ne closer than 15 feet front
or rear of your stopped school bus,

If 2 school bus stops on a highway with three

lanes or less, all traffic must stop for the bus,

even if the motorists have two lanes going
toward the bus.

» When there are four or more lanes, the motoer-
ists coming toward the bus do not have fo stop.
Motorists traveling in the lanes going in the same
direction of the bus do have 1o stop.

- if another motorist passes your bus illegally while
either loading or unloading students. it 1s your
responsibility as a school bus driver to report the
motorist to law enforcement authorities. Report-
ing forms are provided by the lTowa State Patrol
and should be readily available from your school
transporiation d¢irector, Be sure to file your report
immediately while all the details are still fresh in
your mind.
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Activity Trips

Iowa Administrative Code 281 I.~».Cii 1’( reguires

that the bus be driven by & oved driver

fiolding an appropriate driver s | 2 ] rzd a school

hus driver's authorization. In addition.the bus must
or 0;11

be accompanied by a member of the faculty
employee of the school or a parent or oiher adult
volunteer, acring as chaperone for the students both on
and off the bus. [fthe faculty member 15 an approved
hus driver, that pereon can act both as driver and
chaperone.

The Exterior Strobe Light  281—IAC
44.4(24Y"m" The Jows Administrative Cede require
that the strobe light be tarned on by the driver when
isibility is reduced by fog, rain, $now or at other
times whea visibility is restricted. This does not mean
during night time hours just because it1s dark.

Unatfended Moter Vehicle lowa Code 321.362
According to the Jowa Motor Vehicle Code,no person
driving or in charge of a motor vehicle shall permit it °
to stand unattended without first stopping the engine.

fyouasa , school bus driver need to leave your vehicle
for any reason, you must turn off your engine, set the
brake, and take the keys with you. Even if you are
driving a nine passenger or less vehicle, and even if
you are transporting infants or pre-school children.

If you leave your vehicle for any reason and for any
amount of thne, you must take the keys with you.

Head Lights Turned On  lowa Code 321.372
A school bus shall, while carrying paqsen gers have it's
head Tights turned on.

Head lights must be used on all school vehicles, re-
gardless of size or number of passengers. This includes
cars, vans, station wagons or SUV's,

This section of the Motor Vehicle Code also states that
when a school bus is operating on ahighway with
four or more lanes, the bus shall not stop to load or
urlead pupils who must cross the highway, except

at designated stops where pupils who must ¢ross the
highway may do so at points where there are officiai
traffic control devices or police officers.

Mirrors (281—IAC 44 4(28) & Federal Moter
Vehicle Safety Standard 111

Proper adjustment and use of all mirrors is vital to the
safe operation of the school bus in order to observe
the danger zone around the bus and look for students,
traffic, and other chiccts 1 this area.

You should always check each mirror before operat-
ing the school bus to cbtain maximum viewlng area
consistent with the vision reguirements of FMVSS 111,
If you are unfamiliar with this standard you should
ask your transporiation supervisor for a copy.



Cutside Left and Righi Side Flat MiiTors

The Qutside Left and Right Side Flat misrors are
meunted at the left and right front corners of the bus

at 1he side or front of the windshield. They are used

to moniter traffic, check clearances and studenis on
the sides and o the rear of the bus, There is a blind
spot immediately below and in front of each mirror

and direetly in back of the rear bumper. The blind spot

behind the bus could xiend up to 400 feet depending

on the width of the bus.

Ensure that the mirrors are properly acijusted S0 yOou
Cian soe:

= 200 feet or 4 bus lengths behind the busy

» Along the sides of the bas

= The rear tires touching the ground

Convex Mirrors

The Convex mirrors are located below the outside flat
mirrors. They are used to monitor the left and right
sides af a wide angle. They provide a view of traffic,
clearances, and students at the side of the bus. These
mirrors present a view of people and cbjects that does
not accurately reflect their size and distance from the
bus. . |

Hthese mirrors are pmpeﬂy adjusted vou should be
able to see:
» The entire side of the bus up to the mirror mounts
« Front of the rear tires touching the groand
e Atleast one traffic lane on either side of the bas

Quiside Left and Right Side Cross View
Mirrors

The Qutside Left and Right Side Cross '\ﬁew MIrTers
are mounted on both left and right front corners of
the bus. They are used to see the “danger zone” area

* directly in front of the bus that is not visible by direct

vision, and to view the “danger zone™ areas to the left
side and right side of the bus, including the service
door and front wheel areas. The mirror presents a
view of people and objects that does not accurately
reflect their size and distance from the bus,

These mirrors are properly adjsted if you can see:

= The entire area in front of the bus from the front
bumper at ground leve] to a point where direct
vision is possible. Direct vision and mirror view
vision should overlap. '

= The right and left front tires touching the ground.

= The area from the front of the bus ro the service
door.

« These mirrors, along with the convex and flat
mirrors, should be viewed in a logical sequence
toensure that a child or object is not in any of the
danger zones.

Overhead inside Rearview Mirror

The Overhead Inside Rearview mirror is mounied
directly above the windshield on the driver’s side area
of the bus. This mirror is used to monitor passen ger
activity inside the bus, Il may provide limited visibility
directly behind the bus i the DL}.S is equipped with a
class-botiomed rear emergency door. There 5 a blind
spot ares directly behind the driver’s seatas well a5

s large blind spot area that begins af the rear bumper
and counld extend up to 400 feet or more behind the
bus. You must use exterior mirrors 1o monitor traffic
that approaches and enters this area.

These mirrors are properly adjusted if you can see:
¢ The top of the rear window in the top of the
mirror.
« All of the students, inclading the hedd‘i O{Lhe
students right behind you. :

Anti-lock Braking Systems
The Department of Transportation requires that anti-
fock braking systems be on:

o Afr brakes vehicles, {trucks, buses, traflers and
converter dollies) built on or after March 1, 1598,
Hydranlically braked trucks and buses with a
gross vehicle weight rating of 16060 Ibs or more
brilt on or after March 1, 1999,

-

Your school bus will have a vellow ABS malfunction
tamp on the Instrument panel if it is eqnipped with
ABS.

When you brake hard on slippery surfaces in a vehicle

¢ithout ABS your wheels may lock up. When vour
steering wheels lock up, vou lose steering control,
When your other wheels lock up. you may skid or
even spin the vehicle.

ABShelps you avoid wheel lock up and maintain
control. You may or may not be able to stop faster
with ABS. but vou should be able to steer around an
obstacle while braking, and avoid skids caused by
over braking.
When you drive a vehicle with ABS,you should brake
as you always do.
= Use only the braking force necessary to stop safely
and stay in controk
« Brake the same way, regardiess of whether vou
have ABS on the bus. However. in emergency
braking,donot pump the brakes on a bus with
ABS. ‘ ,
* Asyou slow down.moniter your busand back off
the brakes (if if is safe to do s0) to stay in control.

When making a hard braking mancuver with an ABS-
equipped vehicle, remember the three “58°¢":

o Tt P B 1 A R Ry Y

s A0S llJ ""LlE‘ls.‘ 1ril LEIT Ul ﬂ'&'\. iJ\.rU".-&I

e Stay —on the brake pedal
o Steer —the vehicle away from an accident



¥ ithout ABS. you still have normal brake functions.

Drive and brake as you always have. If vour ABS{ails,

you still have regular brakes.

As 4 system check on newer vehicles, the malfl ncfion
k and then

lamp comes on at start-up for a bulb chec
coes out quickly. On older systems. the lamp could
stay on until vou are driving over five miles per hour,

Ifthe lamp stays on after the bulb check. or goes on
once you are under way, you may have lost ABS con-
trol at one or more wheels.

ABS is an add-on to your brake system, not a replace-
ment. It only comes into play when a wheel would
normally have locked up due {o over-braking.

Protecting Your Student Passengers
As a school bus driver your primary respon sibility are
the stndents on vour bus.

You should never aflow unauthorized persons o
board your bus. This includes parents who may be
waiting at bus stops or activity events, Persons whko
wish to talk to you should be asked to approach the
bus at the driver’s side window.

This rule alsc applies to unusual behavior along your
bus route ot at bus stops. Any individuals who ap-
proach the bus at a bus stop should betold or mo-

tioned 1o go to the driver s side window to talk to you.

Never open the doot for strangers or in situations that
appear unusual or uncertain, Even if that individual is
a parent who does not noimally meet their child at the
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bus siop. The parent should be encouraged to call the
5¢

wehool, If 2 change is o pecur in the manner in which

the student will be picked up at the bus stop. that
information should come from the schooland not th
parent. Notify the school by radio of the situation an

u

W

wail 1o be ad vised of what to do.

The students who ride your bus can be the key to
knowing whether there is samething wrong ata bus
stop. Pay atiention to students who boird the bus
crying or upset. Encourage stu dents totalk to you . a
eacher or an admnistrator about what is wrong.
Report any conversations you over hear among.sta-
denis about strange individuals or vehicies parked at
or near the bus stop . Students should be assured that
strangers who are bothering them or others, bullving,
gang activity, and harassment will not be tolerated

at the bus stop. You should also be aware of students
who might be hiding something in clothing or bags.

If you are involved mm an accident. the laws are quite
specific as to what you the driver are required to dd. In
most cases you are required to stay at fhe scene of the
accident. In these cases, you should notify the schoal
or school personnel so that any students ot board the
bus can be removed by another school vehicle.

However, if you come upon an accident or distressed
individuals while you have students on board the bus,
the best course of action is to call the school or Joeal
anthorities to nform them of the accident or situa-
tion. You should never leave students unattended on
the bus or allow unauthorized individuals on the bus,
even if they appear injured. ' -



QUESTION: Is there a limit to the amount of time a
student can ride on a school bus?

AMSWER: YES! “The riding time,under normal
cenditions, fromi the designated stop to the atiendance
center, or on the return trip, shall notexceed 75
minutes for high school pupils or 60 minutes for
elementary pupils. (These Hmits may be waived upon

*request of the parents.)” 28E-TAC 43.1(3)

QUESTION: Are all students entitled to
transporiation provided by the school?

ANSWER: NO!

“Elementary students shall be entitled to
transportation only if they live more than two miles
from the school designated for attendance.” Iowa
Code 285.1(1y%a”

“High school stedents shall be entitled to
transportation only if they live more than three miles
from the school designated for attendance.” lowa
Code 285.1(1¥b"

However, these rules de not apply to students with
an Individual Education Plan (IEP) that requires
transportation.

QUESTION: At what grade level does high school
begin? ‘

ANSWER: “High school means a school which
commences with either grade nine or grade ten, as
delermined by the board of directors of the school
district or by the governing authority of the nonpublic
schkool in the case of nonpublic schools.” -

Iowa Code 285.1(1y"8”

QUESTION: Is it legal to ravel up a driveway iouse a
farmyard as a pickup point?

ANSWER: Ifit enhances the safety of the pupils. YES!
“Mo bus shall leave the public highway to receive

or discharge pupils bnless their safety is enhanced
thereby, or the private road is maintained in the same
manner as a publicroadway.”

Iowa Code 285.11(7)

QUESTION: Is it legal to put more students on the
bus than the rated capacity?

ANSWER; N{O! “The maximum number of

. passengers shali never excead the rated capacity of the

vehicle as 1t 5 equipped " 281-IAC 43.10(6)7e)

GUESTION: Isthere a mintmum or maximum age for
school bus drivers?

ANSWER: YES & NO! Schoolbusdrivers must be
at least 18 years old . However, there s 0o maximum
age restriction becanse it’s illegal to discriminate on
the hasis of age.

“School bus drivers myst be at least 18 years of
age on or before August 1 preceeding the opening
of the school year for which 2 school bus driver’s
authorization is required.” 281-IAC 43,14

QUESTION: Are school bus drivers required to have
a TB test? . ‘

ANSWER: NO! As of &/ 16/ 06,2 TBtestis no longer
required. If a school suspects that a driver has TB

or has been exposed to TB, the school may certainly
reqoire testing; this is troe of any communicable
disease. However, it is contrary to the federal
Americans with Disabilities Act (ADA) to require
testing with no reasonable canse.

Q UESTION; Can a person who is an msulin-
dependent diabetic become a school bus driver?

- ANSWER: YES! “A person who is an insulin-

dependent diabetic may qualify to be a school bus
driver if the person meets all qualifications of lowa
Code subsection 321.375(3). Such adriveris subject 1o
an annuval physical examination by & qualified medical
examiner as listed in rule 281-45.15(285)." 281-IAC
43.17(285) '

QUESTION: Isitlegalto have decorations, decals,
designs. or other items on the windows of a school
bus when on an activity trip. such as for a state
competition?

ANSWER: YES & NO! The windshield, service door.
first set of windows, and back windows shoold not be
covered or decorated. These windows must remaiy
clear for the driver’s vision.

“A person shall not drive a metor vehicie equipped
with & windshield, sidewings. or side or rear windows

‘which do not permit clear vision.” lowa Code

321.438(1)

For purposes of a school bus, the first setof windows
back from the driver are alse considered 1o be “side
windows” in addition to the driver’s window and the
service door.
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